New Arrivals - Overseas Housing Allowance Payroll Process 
1. Visit Kadena Housing within 2 days of completing ROM or arrival in accordance with MCIPAC III MEF Order 7220 
2. Review MCIPAC-MCBBO 7220.1A W Ch 1 
3. Complete the housing search and TLA Process
4. Select your home
5. [bookmark: _GoBack]Sign your Lease 
6. Complete the final housing brief / meeting Kadena.  They will provide you with either your Government Quarters Start Form or Overseas Housing Allowance Form and Move-In Housing Allowance Form.
7. Create an EPAR in MOL and Submit an EPAR to IPAC with your forms attached.  Request OHA or government quarters be started. Please indicate if you want Advanced OHA. 
EPAR Example Comments:
“ATTENTION INBOUND:  Attached are my OHA Start Forms.  Request OHA to be started. Thank you.”
 
8. We will report your OHA within 5 business days.  Once reported you will receive it on the following pay period after the payroll cycle.  

POC Info:
DSN: 645-7914
