Initiating an Electronic Request for Personnel Action (RPA)

DCPDS PoRTAL

My Application/Database Add Additional Application/Databases

Choose your Path

& HR

MyBiz+ Navy

To link your newly created DCPDS Portal account to your existing application/databases.Click the Add Additional Application/Databases link above.

Q/ To protect your personal information, log out of your DCPDS Portal session by selecting the 'Logout’ button. S BRGNS



- NOTEPAD CONTENTS AND DOCUMENTS PREPARATION PRIOR TO INITIATING RPA

Please complete notepad contents and required documents referring to the sample document “RPA —
List of Required Information and Documents” prior to initiating a Request for Personnel Action.

Page 1 — Position Revie RPA
Page 2 and 3 — Recruit/Fill RPA

Enclosure (1)

=
RPA - List of
Required Information



LIST OF REQUIRED INFORMATION AND DOCUMENTS

NOA - Recruit/Fill
*Document required on RPA for a Recruit/Fill Request:

Classification required documents:

-Summary sheet for “Position Designation of National Security and Public Trust Positions”
-Certification of Position Description

-Current Position Description

Staffing required documents:

-DoN Recruit/Fill Request Form (for position GS-09 and above)

-Crediting Plan (for position GS-08 and below)

-Certificate of Medical Examination (OF-178) — if position requires a pre-employment physical

-DON Civilian Acquisition Assignment Coding Sheet (DON DAWIA Operating Guide — Appendix H) — if applicable

*Notepad Information required on RPA notepad for a Recruit/Fill request:

Selecting Official: Name, email address, and phone number

Position Hierarchy information

1st level supervisor: Name, email address, phone number, BIC, position title (Pay Plan-Series-Grade, and position
description number if civilian supervisor)

PH: First Name Last Name, PD#/Sequence# (i.e. PH: Joe Schmuckatelli, 12345A/876345)

2nd level supervisor: Name, email address, phone number, BIC, position title (Pay Plan-Series-Grade, and position
description number if civilian supervisor)

Nature of action: Recruit/Fill

Vice: HEHHEHHHHHEHEHE

Vacant Since/Expected Vacancy Date: ##/##/##Ht#
BIC: M674000####

Position Title: H##H#HHHEHHEHEHHE
Pay Plan-Series-Grade: GS-###-#
Position description (PD) number: #####
PEN: #i#

BEA: ##

BESA: ##

UIC: 67400

DCPDS Organization Code (Table 30): ###
BUS CODE (Bargaining Unit Status): ###
GEO Local Duty Station Code: JA1065000
Camp: Camp Foster

Cost Center Code: ##Hi##

FIP: H#i##ii ## ## ## HiH#E #HiHH]

Funding Type: Direct

This remark is required if Recruit/Fill RPA is for an overseas tour extension request.
Advance recruitment for Mr./Mrs. #it#### overseas tour extension. His/Her overseas tour expires on 1/30/2014.

This remark is required for positions GS-10 and higher.

Overseas allowances may be authorized in accordance with Department of State Standardized Regulation (DSSR),
DoDI 1400.25, and applicable Department of the Navy policies.

Relocation cost and LQA may be authorized.

This remark is for positions GS-9 and below.

Overseas allowances (except for post allowance) is not authorized.
Sufficient funding is available to support this RPA.

Fund manager: Name & date



Once all the information (notepad contents and documents) are ready, access DCPDS website:
https://compo.dcpds.cpms.osd.mil/

Click <OK>
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Click <Smart Card Login>

Login Help | Contact List | Frequ

DCPDS PORTAL

News and Information

Smart Card Access
Last updated August 09, 2015
13.00 COT Chck the logen button below and select your non-emai digital certiicate

ﬂ?&z*_ for Managers 8 Smart Card Login

and Supervisors
First me Smart Card (CAC) user? Fegister Here

G MyBiz+ for Managers and Supenasors is now avalable. If you aré 3 Manager of Supenisor, Login
and select the MyTeam tile on the MyBiz+ homepage 1o discover She HR information avaiabie for your
team

Returming Mon-Smart Card (Non-CAC) User? Click the button below,
Important: As of Aug 2015, My Workplace will no longer be avallable b managers and SUpervisors

4, Non-Smart Card Access

Component Help Desk Information First time Non.Smart Card (Non-CAC) user? Register Hers
Password problens? Reset

If you are having problems accessng ths site, please sslect Contact List o lozate and deectly contact

your Comperent Help Desk

For addisonal infarmation, check out our Erequentty Asked Questions (FAQ)

For technical probiems, select the Contact List for your crganization’s comguter
support Help Desk

Note: If you have not completed CAC registration, please register yourself referring to this instructions
manual.

Text - DCPDS -
DCPDS Portal Registr:

If you’ve already registered yourself and having trouble when you log in, please clear your browser
history referring to this instruction.

)
Text - DCPDS - Clear
SSL State from Interr



Select <Non-email certificate> and click <OK>

Login Help | Contact List| Frequently Asked Questions (FAQ)

Vi B DCPDS porTa

News and Information

Windows Security

Last updated August 09, 2015
13:00 CDT Select a Certificate

N F==j| MIVAGIKATSUSHL136747...
+ for Manage ':S ‘ Issuer: DOD CA-31
and SUPGTV]SOI’S Valid From: 10/2/2015 to 9/23/2018
Click here to view certificate prope...

= MIYAGLKATSUSHL136747...
@ MyBiz+ for Managers and Supervisors is now available. If | fssuer DOD EMAIL CA-31

Valid From: 10/2/2015 to 9/23/2018
and select the MyTeam tile on the MyBiz+ homepage to discov{|
team.

(CAC) user? Register Here

l@rt Card (Non-CAC) User? Click the button below.

Important: As of Aug 2015, My Workplace will no longer be av

&, Non-Smart Card Access

Component He|P DeSK Information First time Non-Smart Card (Non-CAC) user? Register Here

Password problems? Reset

If you are having problems accessing this site, please select Contact List to locate and directly contact
your Component Help Desk.

For additional information, check out our Frequently Asked Questions (FAQ)!

For technical problems, select the Contact List for your organization’s computer
support Help Desk.

Click <HR>

S S

My Application/Database Add Additional Application/Databases

Choose your Path

To link your newly created DCPDS Portal account to your existing application/databases.Click the Add Additional Application/Databases link above.

w’? To protect your personal information, log cut of your DCPDS Portal session by selecting the 'Logout’ button. f Logout



Click <Accept>

Privacy Act Statement

3% Feganding your periona

Select the responsibility (e.g., 67400 for employees who falls under UIC 67400)

Other DCPDS Applications - “ Favorites ~ Customer Suppoi © Help - Logout
. MyBiz+ for Managers and L
M for Managers Supervisors is now Notifications
and Supervisors available. If you are a
manager or supervisor, Read/ Title Start Date
Login and select the tile on the MyBiz+ homepage to read
discover the HR information available for your team. No Notifications At This Time

Important: As of Aug 2015, My Workplace will no longer be available
to managers and supervisors.

o o . "

% You have no unread notifications.

(N NN N NN ) [ 1]
Welcome, Katsushi Miyagi The information is current as of 20-Oct-2015
Home ASST L MB

# Provide Feedback
Manage My Views ¥

Update Contact Information Responsibilities: Not Available for Position Type LN
Civ Pos Hier Maint NV_PHM_N9

SF50 Personnel Actions MGR NV_ACT_N9 20229
MGR NV_ACT_N

Update MySupervisor MGR NV ACT N
MGR NV_ACT_N

Hiring Manager's Toolkit MGR NV ACT N

MGR NV_ACT_N
MGR NV_ACT_Ng_678
MGR NV_HRO_Ng_00027

$ Leave



Scroll down and find <Request for Personnel Actions> and select <Recruit/Fill> (or any of the other type
of actions listed under the Request for Personnel Action menu)”

MyBiz+ ICE My Biz ICE MyPeriormance FAQ Help Logout

Favorites

Personalize

You have not selected any favorites. Please use the
"Personalize” button to set up your favorites.

"7 Civ Pos Hier Maint NV PHM N9
(2] MGR NV ACT N9 20229

7
-~
2
X
g
g

Civilian Tnbox
[ MGR NV ACT N9 63026 R T
[ MGR NV ACT N9 67025 AEOERSOw Lo

MGR NV_ACT N9 67100 Breakdown Folder

1 MGR NV ACT N9 67400 PSEUDOSF50
 MORNV ACT o st £oetic
[ MGR NV HRO N9 00027 EAYS00
[ MGR NV HRO N9 67004 Pay Status

HRO N9 67023
[ MGR NV_HRO NS 67399
["1 MGR NV HRO N9 67438
["J MGR NV HRO N9 67903
[ MGR NV_HRO P9 62613
[ My Biz (LN

| PER NV_HRO_N9

Payroll Reject View

TSP Hardship Withdrawal
e0PF Status

Completed Training

NPA Maintenance
Organization Maintenance
BUS Code Maintenance
Retirement Data

l Request for Personnel Action l

[E Award/OneTime Payment
[= Cancellation/Correction
DOD Correction Process
Details

Conversion to Appointment
[ Detail Actions

Extension of NTE

B Bl B & 6 & 6 6 EEE EEwE

[ Federal Position Change v
R Termnbines
Click <Recruit/Fill>
x Find: | recruit | Previous Net HE Options = | 3 matches
T DS UGS I ETaTicE
[& Retirement Data ~

Request for Personnel Action
Appointment
Award/One-Time Payment
Cancellation/Correction
DOD Correction Process
Details

Conversion te Appointment
Detall Actions

Extension of NTE

Federal Position Change
Incentives

Living Benefits

Non Pay/Duty Status
Phased Retirement
Realignment

Long-term Training

&l

=

7]

HE

o
]

7]

RIF Exception

Separation

Student Loan Repayment
Foreign Language Prof Pay
[E USUHS Salary Change

7]

Request for Personnel Action : CAQ/Transfer
[ CAO/Transfer with History

E Default Roles

[ change Appointing Office

[ Transfer Interagency

Request for Personnel Action : Change Actions
[E Change in ART Status

[ Change in Data Element

[& Change in Duty Station




Wait for few minutes till Java applet starts then another window appears. <Leave this window open>
(Note: If the applet does not start after several minutes of waiting, contact 117 to check whether Java is
properly installed. This problem often occurs after a routine push of updated software)

bprs nd famesernrdigate webuiMomen G ihomePage= Y EOAPE= PWK_HOMERAGE BRANDEakRegiontpplicationld=08 O - @ C
clear console window

finalize cbiecta on fimaliracion gueus
garbage collect

display thia help measage
dump classicader iist e Qualific— () Gnges BXF T w71~ [Ip/ Sentence Examples wi WordReference TOEETE wi withowt any - WordRefere...
PIint memory usage

<
]

L]

®

1

=
| 2:  crigger logging
q

]

]

]

%

o

nide console

reload policy configuraticn

du=p syscem and deployment properties

dump thread list

dusp thread stack

clear classlcader cache
=5: set trace level to <n>

Request for Personned Action : Change Actions
[ change in ART Status

G Changs in Data Element

[ Change in Duty Station

Click <Continue>

T AL L T

(@ petiement Doty A

Request for Personnel Action

[ Appointment

@ Avard/One-Time Pavment

[ Canceliauon/Coneoion

[ DOD Comection Process

G Detals

' Security Wasmang B

Do you want to Continue?
Thet connaction to this website is untrusted.

[ Forsign Language Prof Pay
[ LSUHS Salary Change

Request for Personnel Action : CAQ/ Transfer
B CanyTransfer with History

19 petaur Roles

G change Appointing Office

@ Twanster Intevagency

Request for Personnel Action : Change Actions
@ Change in ART Status

[ Change in Data Element

[ Change in Duty Station



Java applet keeps running and wait for a new window to appear on screen

£

print memory usage ~ | st trameworknavigate webuiHomeP GhomePage= Y A0APB: PWK_HOMEPAGE_BRAND &k RegionApplicationki=0s 0 + @ & 3]
erigges logging '
q hide console - -
T reload policy configuration
:: :: :I:: :;‘:t“pmwﬂ propezEien be Qualific_. (B Ganger BT F T w1~ p| Sentence Bamples wi WordBielerence TORE wi without any - WordRefene... "
v dusp thread stack [z] Opticns =
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0-5: sec trace level to <n> Al
CacheEntry(ntepa://cpps.depds. cpms.cad. mi1/08_Java/s Mleonnel Action
CocheEntry[htepa://cppa . depda. cpea. ood . =i 1/0R_JAVA/
CacheEncry(hoope://cpps . dopds. cpms. oad . mil/0R_FAVAS
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. = J '
|
1 1 = Foderal mﬂﬂ ﬂ].!s;.
8 Incentives
[ Living Benefits
]
[ Phasd Retirement
G Realignment
@ Long-term Traning
@ Reassignment
@ mecrut / Fill
M Pt to Duty
8 RIF Exception
@ Separation
[ Sudent Loan Repavment
G porgn Languiage Prof Pay
[ usHs salary Change
Request for Personnel Action : CAQ/ Transfer
[ cACTransfer with History
(5 pefal Roles
[ change Appointing Office
G Transfer nteragency
Request for Personnel Action : Change Actions
[ change in ART Status
@ Change in Data Element
v

(8 Change in Dty Station

pplicat ontd=08 0 - @ €

BUFT N~ o/ Sentence Bamples w7 WordRelerence OEITE | By - WordRelere...

n

L IMPORTANT: Do not dose this window
Closing this window wil couse Cracke Porms based ®
immedistely, losing any unsaved data, This window
at any time and may be closed once all work in Ory
is complete,

Applications

Copyright ©1998, 1999, 2000, 2001, 2002 Oracle Corporation

wams -

Request lor Personned Action : Change Actions
[ change in ART Status
@ Cange in Data Element
[ change in Duty Station




Request for Personnel Action Windows

2
Wﬁ Type the last name of RPA initiator

3 For Additional Information Call (Full Name Tel i
or on Call (F ) and hit <Enter>

|
5 Action Requested By (Full Name) Title
l Type the last name of RPA requestor

lﬁmm'm"ﬁ“""“'} |T'H' and hit <Enter> . If the requestor does
not have DCPDS account, leave this
Bt e bl data field blank.

1 Last Mame First Name

i I |

2 Social Security Numbser 3 Date of Bith 4 Effective Date
[ |

FIRST ACTION SECOND ACTION

5.A Code 5B Mature of Action 5-A Code 6-B Hature of Action

JFill, Routing Group:MA!

.. Change Family Status
-

— PART A - Requesting Office
1 Actions Requested 2 Request Number

[Recrit/Fil

3 For Additional Information Call (Full Name) Telephone Number
|Miyagi, Katsushi

5 Action Requested By (Full Name) Title

Title Concurrence Date

-~ PART B - For Preparation of SF 50
1 Last Name First Name Middle Name

2 Social Security Number 3 Date of Birth 4 Effective Date

~ FIRST ACTION SECOND ACTION
5-A Code  5-B Mature of Action 6-A Code 6-B Nature of Action

[ 1 ]

5-C Code  5-D Legal Authority 6-C Code 6-D Legal Authority

4 Prop. Eff. Date ASAP
(I

Request Date

6 Action Authorized By (Full Name)

5-E Code  5-F Legal Authority 6-E Code 6-F Legal Authority

History Extra Information Person Position (B) Others_.. (D)




Click <New>

File Edit V

3 For Additional Info

Miyagi, Katsushi

5 Action Requested

6 Action Authorized

~ PART B - For Prepar,
1 Last Name

2 Social Securi% My

= equest for Personnel Action (Recruit/Fill, Routing Group:MAVY)

BB e s (N

1 Actions R

Recruit/Fill Motepad

3 For Additional Info

Miyagi. Katsushi This remark is required if Recruit/Fill RPA is for an overseas tour extension request.

5 Action Requested 4 dvance recruit t for Mr./Mrs. ##HHHH ov tour extensi His/Her ov tour
expires on 1/30/2014.

6 Action Authorized
This remark is required for positions G5-10 and higher.
Ov allowances may be authorized in accordance with Department of State
Standardized Regulation (DSSR), DoDI 1400.25, and applicable Department of the Navy
policies.
Relocation cost and LQA may be authorized.

This remark is for positions G5-9 and below.
Ov allowances (except for post allowance) is not authorized.

Sufficient funding is available to support this RPA.
Fund ger: Name & date

Position (B)




Click Attachment
r Tool Vindow Help

FROP 8 I DHER A

ql P nnel A Fill, Routing up:NA
Aftachments...
S| <= [ change Famiy status [

Requesting Info
~— PART A - Requesting Office

1 Actions Requested 2 Request Number
[Recrit/Fil

3 For Additional Information Call (Full Name) Telephone Number 4 Prop. Eff. Date ASAP
|Miyagi, Katsushi | | -

5 Action Requested By (Full Name) Title Request Date

6 Action Authorized By (Full Name) |'I'n:le Concurrence Date

~ PART B - For Preparation of SF 50

1 Last Name First Name Middle Name
:2 Social Security Number |3 Date of Birth 4 Effective Date
~ FIRST ACTION SECOND ACTION
5-A Code  5-B Nature of Action 6-A Code 6-B Nature of Action
[5-C Code l [5—D Legal Authority ] [6-C Code ] [6—D Legal Authority ]
[5—E Code l [5—F Legal Authority ] [&E Code ] [&F Legal Authority ]

[

Extra Information Person Position (B) Others_.. (D)

Click Yes

ow Help

BvOI§os8aP® 8 VD LE

= Request for P nel Action (RecruitFill, Routing Group:NAVY)

Requesting Infa
- PART A - Requesting Office

1 Actions Requested 2 Request Number
RecnitFill

3 For Additional Information Call (Full Name) Telephone Number 4 Prop. Eff. Date ASAP
[Miyagi, Katsushi l I [ I []
5 Action Requested By (Full Name) Title Request Date

6 Action Authorized By (Full Name) Title Concurrence Date

~— PART B - For Preparation of SF 50
1 Last Name First Name Middle Name

2 Social Security Number 3 Date of Birth 4 Effective Date

~ FIRST ACTION

5-A Cods 5-B Mats f Acti
[ g ure o 1o g nmitted before adding attachments. Do you

5-C Code  5-D Legal Authority

[ I |

5-E Code  5-F Legal Authority

History Extra Information Person Position (B) Others._.. (D)




Click <Nc_)>.

for Personnel Actio

n (RecruitFill, Routing Group:NAVY)

Ghargs Famiy siou: (I

Requesting Info
-~ PART A - Reql g Office
1 Actions Requested 2 Request Number
Recruit/Fil |
3 For Additional Information Call (Full Name) Telephone Number 4 Prop. Efi. Date  ASAP
[Miyag\, Katsushi ] |
5 Action Requested By (Full Name) ] [Tllie Request Date
6 Action Authorized By (Full Name) Title Concurrence Date

[

~ PART B - For Preparation of SF 50

1 Last Name First Name

2 Social Security Number 3 Date of Birth
~ FIRST ACTION

5-A Code  5-B Nature of Action

[

5CCode 5D Legal Authority

[

5E Code 5 Legal Authority

[

Requesting Info

Paosition (B)

~ PART A - Requesting Office

1 Actions Requested 2 Request Number
Recruit/Fil | |150CTSWNINV2767400244¢
3 For Additional Information Call (Full Name) Telephone Number 4 Prop. Eff. Date ASAP
[Miyagi, Katsushi ] ]
5 Action Requested By (Full Mame) Title Request Date
6 Action Authorized By (Full Mame) I [Tlﬂe Concurrence Date

[

~ PART B - Far Pr of SF 60

L

First Name

[1 Last Name

2 Social Security Number

3 Date of Birth

-~ FIRST ACTION

5-A Code  5-B Nature of Action

5CCode 5D Legal Authority

[

5E Code  &F Legal Authority

[

Position (B)



Click <OK>

r Personnel Action (Recruit/Fill, Routing Group: NAW)

ll ETET BT - I

Requesting Info
- PART A - Requesting Office
1 Actions Requested 2 Request Number
Recuit/Fil | [150CTSWNSNV2767400244]
3 For Additional Information Call (Full Name) Telephone Number 4 Prop. Eff Date ASAP
[Mlyagl, Katsushi ] [ ] [ ] []
5 Action Requested By (Full Name) Title Request Date

6 Action Authorized By (Full Name) Title Concurrence Date

~— PART B - For Pr ion of SF 50

1Last Mame First Name

2 Social Security Number 3 Date of Birth

- FIRST ACTION
5-A Code  5-B Mature of Action
[ I L AM-40400: Tra ction complete: 2 records applied

5CCode 5D Legal Authority

[ I l

5E Code  5-F Legal Autharity

[ I l

Extra Information

Position (B)

Type “misc” and hit <tab key>

Entity Mame: PA Requesf

Publish to Catalog Document Catalog...

Extra Information B Pasition (B)




Type file name and file description (e.g. PD certification, Current PD, Org Chart, etc.)
I File Edi e 1 Window Help

@PE TDEEILEIY 252

Title Description
|Filename File de&cription|

Entity Name: PA Request

BFelrde e ated IEeaments| Publish to Catalog Document Catalog.

Position (B)

Select <File> and click <OK>

Short Text
Web Page

Publish to Catalog Document Catalog...

Position (B)




Click <Browse>
i

@ Pl NNEgl L8009 2517

2y ol & Z
= =]
@ https//cpps.depds.cpms.osd.mil/OA_ HTML/RF jspunction_id=10083738&resp_id=53551&resp_appl_id=8301&security_group_id=0&lang code- O ~ @ &
S
T (2 GFM Upload Page x §

File Edit View Favorites Tools Help

75 [ asfollows - Bf0sgE-fl..  £) FaEA0 onthe WEBPro | General Schedule Qualific... (@ Ginger BXF T wi— [Ip| Sentence Examples wiz WordReference 1S5S

(€ A

| E MyPerformance FAQ Help Close Window

File Upload

* Upload File
Cance |

MyBiz+ ICE My Biz ICE MyPerformance FAQ Help Close Window

>

#105%

Select file and click <Open>

&) Cumrent PD

) Fund Manager's ignature
5] PD Certification
&) POT Certification 1

.




Click <Sub@t>

HSOIEFNSP eI NER AP S5 12
OBl 3 (=)
& https://cpps.depd il/OA_HTML/RF j: ion_id=10083738&resp_id=53551&resp_appl_id=8301&security_group_id=0&ang_code- O~ @ & 2
T (& GFM Upload Page x | |

File Edit View Favorites Tools Help
% [0 as follows - 7038870, £) 555%80 on the WEB Pro 7 General Schedule Qualific.. (& Ginger E¥FT w7— [

»

Sentence Examples w2 WordReference FIZERE

ICE MyPerformance FAQ Help Close Window

File Upload
* Upload File  C:AUsers\Katsushi MIYA| Browse
Cancel Clear

MyBiz+ ICE My Biz ICE MyPerformance FAQ Help Close Window
Privacy Statement

< >

https://cpps.depds.cpms.osd.mil/OA_HTML/OA jsp?p pp! pload/webui/Upl  ti=1786407341 :_code=US&ar : id=10102004235020574; %,105% =

Close the window by hitting X

Fl ti- 13637410098 snguage code s Usdne 2~ @ &

| Fae ew  Favorites  Took  Help
l?r! B0 os follows - BAOESE-I0.. £ FE2M onthe WEB Pro 7] General Schedule Qualific (89 Ginger BRF ¢ /1~ [T Sentence Camples wi: WordReference IOREE

. File upload compieted successiully,
. * Please close the web browser,
* Return to the Attachments form and click the Yes button to indicate file upload is complete.

MyBiz+ ICE My Biz ICE MyParformance FAQ Close Window
Privacy Statement




Click <Yes>

Data Type
Miscellaneous

Entity Name: PA Request

Publish to Catalog

Extra Information

The file is uploaded successfully

Elle Edit View Window Help
its

Category File or URL
Miscellaneous Current PD.docx

Entity Name: PA Reques

Publish to Catalog Document Catalog...




Click <Ngv\{> for additional files

File Edit View

File or URL
Current PD.docx

Entity Name: PAR

O [ ] Publish to Catalog Document Catalog...

Extra Information Position (B)

Once uploading is completed, click <Save>
—

Eile W wdow Help

File or URL
Current PD.docx

PD Certification.docx

Entity Name: PA Reqt

S|l (s Publish to Catalog Document Catalog...

Poasition (B}



Click <OK>
File Edit View F r Tools Wi /' Help

HYold

jD Reguestior Personnel Action (RecruitFill, Roufing Grou p:NAVY)

3] =) e Famiy s (I

Requesting Info
-~ PART A - Requesting Office
1 Actions Requested 2 Request Number

RecruitFil © 150CTSWNINV2767400244!

3 For Additional Information Call (Full Name}) Telephone Number 4 Prop. Eff. Date  ASAP
Miyagi, Katsushi | | ‘ | =
5 Action R ted By (Full Name) Title Request Date |

‘ 6 Action Authorized By (Full Name) ‘ ‘Ttﬂe ‘ | Concurrence Date

~ PART B - For Preparation of SF 50 = =
1 Last Name First Name Middle Name

\ | I

2 Social Security Number 3 Date of Birth
\ il

-~ FIRST ACTION

5-ACode  5-B Nature of Action 6-A Cld APP-GHR-38011: You must route the saved Request for

[ I ‘ ‘ 4 Personnel Action. Pl our Request for Personnel
5C Code 5D Legal Authority = Action again and select a routing destination

5E Code  5F Legal Autharity @

Position {(B)

Click <Print>

nn =
Pri

or Pe e 0
Change Family
Requesting Info
~ PART A - Requesting Office

1 Actions Requested 2 Request Number
[RecruitrFil [150cTSWNINV2767400244!

3 For Additional Information Call (Full Mame) Telephone Number 4 Prop. Eff. Date ASAP
|Miyagi, Katsushi | | r

5 Action Reguested By (Full Name) Title Request Date

6 Action Authaorized By (Full Name) |'I'|t\e Concurrence Date

~— PART B - For Preparation of SF 50

1 Last Name First Name Middle Name
| | |
2 Social Security Number 3 Date of Birth 4 Effective Date
| |
~ FIRST ACTION SECOMND ACTION
5-A Code  5-B Mature of Action 6-A Code 6-B Nature of Action
[ J (1 ] ]
5-C Code  5-D Legal Authority 6-C Code 6-D Legal Authority
[ J I J ]
5-E Code  5-F Legal Authority 6-E Code 6-F Legal Authority

I

Extra Information Person Puosition (B) Others_.. (D)




Click <OK>

findow Help

ErT I

'D equest for Personnel Action (Recruit/Fill, Routing Group:MAVY)

Crange Fariy s [

Requesting Info
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