P U.S. MARINE CORPS &
b CIVILIAN HUMAN RESOURCES OFFICE a
H Camp Smedley D. Butler, Okinawa H

http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

H Announcement No. 39-14 Date: 28 May 14 H
i POSITION VACANCY ANNOUNCEMENT i

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed

H below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
‘T closing date. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only individuals H
) selected for interviews will be contacted. Applications will also be accepted by fax (645-7115/comm. 098-970-7115) or by email S
U% (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications will not be returned. For information call 645-3370. H
U% TROMIISHEE FLT HEEAIT, BRAG2HBO L, TRIHEESNLELEZ ~ A TICABBARNEMAR (Fr o771+ 2 H
Ho 2 —dYRT 495, 2M) IRHLTIFEV, MEDOHZERIIZTMNITonERA, EEEED L, AT OATERBLETOT OH

‘T CTEATE, IBHSNISEEHORATIN - LE A, JoFEILFAX (DSN: 645-7115// 098—970-7115) NI A —/v H
(chro_jn_empl@usme. mil) THEZIFAHTET, (1 OBLIWNIZIRY £9), BRWE DY X BANEF{R(645-3370) F T IHEAE F I, %

U PWO #: 058 Position title: Registration Clerk, #188, BWT-1, Grade-3 H
U MLC F/T Permanent Number of position(s): 1 \ Location: Camp Foster H
U Organization: PMO, Services Division, Pass Office H
H Area of consideration ZEAE&IFH: Closing date: (#ZHHFR) H
W Okinawa Wide (MLC/IHAs employed in Okinawa) 4 Jun 14 H
H HHBENICTEA SN TS 2 MLC/IHA fEEE H
U Summary of duties: Performs clerical work involved in processing and issuing passes to MLC/IHA H

U% employees, contractors, and other personnel required to aboard Marine Corps, Navy, and Army military H
! installations on Okinawa. Performs duties and responsibilities as follows; ]

[ Types and issues passes to MLC/THA employees, contractors, and other personnel, complying with }
U applicable rules and regulations. Extracts and collects data from documents submitted by the applicants. H
ﬂ" Received and reviews pass requests, ensuring for inclusion of necessary documentation, accurate I
ﬂ% information, and correct signature authorities. Contacts outside organizations as local traders of H
ﬂ% applicants, CHRO or OICC, for confirmation and verification of information for processing passes as i
ﬂ% necessary. H
H Qualification Requirements &#& 44 ;

| 1. Overall in good physical health. H
2. Knowledge of the written and spoken English Language. (LAD-2 or above) ]
3. Knowledge of computers, database and Microsoft program. I

Required documents MEEL :
1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & FIfii% .
2. Copies of certificates/licenses 2. SREFAL - FETRED = B — o

|
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