U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Baselnformation/CivilianHumanResourcesOffice/MLCIHAANnouncements.aspx

Announcement No. 89-16 Date: 3 Nov 16

POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCEPETED ***
For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 104 Position title: Recreation Specialist, #225, BWT-1, Grade-4

IHA F/T Permanent Number of position(s): 1 Location: Camp Foster

Organization: MCCS Division, Business Ops Br, Food and Hospitality Sec, Entertainment

Area of consideration ZEAEHFH: Closing date: (& HHMR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 10 Nov 16
MRBRENICTERAShTWS L MLC/IHAEXE

Summary of duties: Determines logistical and supplies needs, equipment and production requirements
to execute all program/special events: open festivals, concerts and any special events such as AFE and
USO celebrity tours, live entertainment, club entertainment, any other MCCS events; coordinates with
the contractors for equipment and sound/stage crew rental/loans; negotiates and executes estimates of
all rentals for manager’s approval; prepares stage layouts/floor plans by using Microsoft VISIO; in
consultation with supervisor, establishes all phases of technical planning for each event and implements
accordingly. Supervises staff, sets up, operates public address system (PA) and monitors musical sound
systems and various lighting systems during events for proper operation. Evaluates entertainment
events and provides recommendation to improve and events. Advises FMB and MCCS Club on sound
and lighting requirements for new club projects or system upgrade. Provides inventory and maintenance
on all MCCS entertainment equipment. Implements routine inventory and maintenance schedules,
updates and installs new equipment within the MCCS clubs as well as performs maintenance and minor
repair of broken equipment to include repairs and maintenance at camp Fuji. Operates 4-ton truck to
load and unload equipment from Entertainment warehouse to event sites and vice versa.

Qualification Requirements &#5f4
1. Must have a 4-ton truck driver’s license.
2. Ability to communicate in English orally and in writing (LPL-2)
3. Ability to use Microsoft Word and Excel spreadsheet
4. Must be able to work a flexible work schedule to include weekends and holidays.
5. Must be able to travel to outer camps to perform duties at those locations.
6. Must be able to lift 50 pounds.

Work Schedule: Mon-Sun, Shift: 0800-1700, 1000-1900, 1100-2000, 1200-2100, 1300-2200, 1500-
2400, 1600-0100, 1900-0400, 2000-0500, 2400-0900 *after midnight shift is only for special events.
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