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| Announcement No. 02-16 Date: 6 Jan 16 I
| |
ﬂ° POSITION VACANCY ANNOUNCEMENT H
I I
H Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H

‘T below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
3 closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only 5

U% individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H
Uoo *** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
H For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. H
HO TROBIIGHZEE A 2T DRI, Qﬁ%{¢%ﬁﬁ§%@i TRACHEE SN LEEHZ U H D 16 : 30 T TICAFBHANEHGE (Fv DH
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. FTOTITEATEY, BHEESNAZIGHEEHOERNITIWEZ LEEA, BWADEIZIANERAFR (645-3370) £ TIHET SV s

| A —)VIFAX TOISEIIZITAHT TR Y £8 A. Foster DS ZA 3372151 Air Force/Navy HRO IZ#H T &, ]

H PWO #: 129 Position title: Administrative Specialist, #292, BWT-1, Grade-4 H
. | 1HAF/T Limited Term !
I Number of position(s): 1 Location: Camp Foster I
. (NTE: 30 Apr 2017) “

H" Organization: MCCS Division, Marketing Branch DH

ﬂ% Area of consideration ZEEEHiH: Closing date: (#ZH{HFR) H
ﬂ% Okinawa Wide (MLC/IHAs employed in Okinawa) 14 Jan 16 H
ﬂ% MHRENICTERA I TS 2 MLC/IHA E£8 H
H Summary of duties: }
U% Advertise to the Okinawa business community in behalf of MCCS Marketing print media, Okinawa Living ;U

i Weekly, Okinawa Living, Okinawa Guide, and also, include Billboards and other Out of Home media. )
I Seeks sponsors within the local community to underwrite the cost of MCCS events/programs. H
i Translates written advertisements (in writing from English to Japanese or vice versa). I
[ Assists as a liaison in a variety of areas and assist other departments of MCCS with special event needs. H

Il

H Qualification Requirements #5544

H 1. Able to speak, read and write both Japanese and English (LAD-3 or above).
L 2. Experience and education in marketing and advertising is desired o
I 3. Knowledge in computer software such as Windows, Microsoft Office or later versions )
I 4. Must have the proper driver’s license and willing to travel throughout the island in order to meet with J
I clients J
I 5. Must show good judgement, and exceptional ability to establish and maintain effective personal )
U relationships with supervisor, staff, and clients 7
® 6. Must show initiative when working on special projects -
H 7. Must have experience in selling advertising space and commercial sponsorships

H 8. Must have strong business negotiation skills o
H Work/Shift Schedule Mon-Fri (07:45-16:45, 08:00-17:00) )
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Required documents DEEA . :
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-IHA 12300/2 (Rev 4/14) & E{fi3# :
2. Copies of certificates/licenses 2. SRFAL « & TRAED 2 B — p

|
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