P U.S. MARINE CORPS &
b CIVILIAN HUMAN RESOURCES OFFICE a
H Camp Smedley D. Butler, Okinawa H

U% http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
I |
‘T Announcement No. 08-15 Date: 4 Feb 15 H
“’f’ POSITION VACANCY ANNOUNCEMENT H
\T Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
“T’ below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
3 closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only &
Uo individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H
U% *** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
H For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. H

\T TROMISEEZ A LT AT, BREAGZHAOLE, TRIEESNALETEEZ YA 16 : 30 TTICATHMARNEAR (v H
°‘% T A AL —EYFE S 495, 2M) ITRHLTFIW, RMEOH2FHIZIHHIohEts, BEREO L, HHEEEOHCTEREL ‘
‘o% FTOTITATFEN, BHEINAEEEEOENIINEZLEREA, BRWEDEIZAEANERE (645-3370) £ TIHEKF I ‘

i A —)VIFAX TORSEIZITAIT T Y £/ A. Foster D3R 0720 J51% Air Force/Navy HRO IZHH T S0, ]

H PWO #: 005 | Position title: Waiter/Waitress, Forman A, #2143, BWT -2, Grade-3 H
. IHA F/T Permanent | Number of position(s): 1 Location: Camp Foster (Butler Officer’s Club) 5
o Organization: MCB Camp S. D. Butler, MCCS Division, Business Operations, Food & Hospitality Unit s
W’ Area of consideration ZEEEHH: Closing date: (#2HH#FR) H
ﬂ% Okinawa Wide (MLC/IHAs employed in Okinawa) 13 Feb 15 H
i WBENICTERAIN TS 2 MLC/IHA fE£5 i
. | summary of duties: 1

l Receives day-to-day work assignments from supervisor and passes word to co-workers along with ]
| necessary instructions. Ensure dining room and others food facilities are properly set up for the daily J
L activities, menu board preparation as well as buffet line set up. )

U% Directs the work of co-workers staff by furnishing additional guidance, demonstrating work procedures DoU
L, and techniques, as directed from management. ]

ﬂ% Assists the Catering Club operations Assistant with proper staffing and assures any required orders for ﬂ"
ﬂ% contract labor are completed. H
W’ Performs routing and job related administrative, clerical work such as job orientation, on the job °°;°

ﬂ° training, participates in meetings conducted by management and transmits instructions and or Il
information of significance to others. Conducts daily sanitation/cheeks 5

Performs duties as a regular non-supervisory waitress, working side by side with other waitstaff. [
Performs other related duties as assigned. 1

Qualification Requirements &#%45ft )

1. Must be able to speak, read and write English at level LAD-2 or higher )
2. Must have people skills and good communications skills ]
3. Prefer to have experience in supervising or management J
4. Prefer to have more than 2 years wait staff experience in MCCS restaurant/clubs )
5. Must have a good understanding of American cuisine, alacarte, and banquet services. }
6. Must be able to work various schedules i

Shift: 0500-1400, 1500-2400, 1600-0100 J

Required documents MEEI }
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1- MC:IEAC/GHRQ/MFC-IHA 12300/2 (Rev 4/14) & EAHES |
2. Copies of certificates/licenses 2. HRE - ETRE, B EDaE— }
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