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U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

Announcement No. 09-16 Date: 15 Jan 16

POSITION VACANCY ANNOUNCEMENT
% Applicants who applied to announcement #79-15 need not reapply to be considered for this vacancy.

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCEPETED ***

For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 120 Position title: Recreation Specialist, #225, BWT-1, Grade-4

IHA F/T Limited Term
(NTE: 19 Dec 2016)

Number of position(s): 1 Location: Foster

Organization: MCCS Div, Business Operations Br. Ret Sec, Custom Shop

Area of consideration 2= §ipH: Closing date: ({ZHBR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 21Jan 16
MEERNICTEAENTWA 2 MLC/IHA REXE

Summary of duties: Plans and designs artwork based on customer request for a wide range of uses by the
requestor. Creates designs, logos and motifs based on customer input (which at times can be a rough sketch,
verbal direction or simply an idea). Utilized manual design skills to create a rough sketch and then utilized
computer equipment/software to generate/fabricate end design, logo and/or motifs to meet or exceed customer
specifications. Provides customers with input and feedback as to the effectiveness of the designs, color contrasts
and arrangement/layout of said work. Works closely with customer which can result in numerous meetings with
the customer to ensure desired outcome is met.

Digitizes items of moderate to high complexity such as lettering, logo’s , decorative designs, emblems, trademarks,
etc., via CoreIDRAW, Adobe Photoshop, etc., computer program for printing onto T-shirts or engraving into wood,
plastic, metal, acrylic, etc. Provides appropriate designs to the silk screening department for printing on to textiles
or engraving on to a wide range of materials. Assists in performing sales clerk duties, works with cash register,
accepts and handles cash collection from authorized patrons and prepares daily activity reports. Responsible for
the orderly operations of the facility ensuring that it is clean and organized. Responsible for assisting in monthly
and year end merchandise inventory counts. Performs other related or incidental duties as assigned by the facility
manager.
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Qualification Requirements %&#&4{t:

1. Work experience and knowledge in engraving.
Ability to use common and special hand tools.

Adobe Photoshop or similar graphic design software.

4. Excellent communication skill to take customers “requests accurately” discuss the orders in details, and arrange
delivery/pick up date (LAD-2 and above)

5. Ability to work flexible work schedule to include weekends and holidays

Work Schedule: Tue-Sat, 10:00-19:00

2.
3. Work experience and ability to create designs, logos, and motifs based on verbal and written concepts and use CoreIDRAW,

Required documents WHEEE
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & E{ff#
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