U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Baselnformation/CivilianHumanResourcesOffice/MLCIHAANnouncements.aspx

Announcement No. 14-16 Date: 9 Feb 16
POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***

For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 013 | Position title: Storekeeping Clerk, #392, BWT-1, Grade-3

MLC

E/T Permanent Number of position(s): 1 Location: Camp Foster

Organization: MCB, Camp S. D. Butler, G-4 Division, Base Supply Branch, DSSC Section

Area of consideration ZEEEHFH: Closing date: (#2HHR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 18 Feb 2016
MHRBENICTERA SR TWA 2 MLC/IHA REEB

Summary of duties:

Receives re-supply items from bulk storage area, opens boxes to check the condition of material. Verifies items
against the A16 Inventory Management system for accuracy as to stock number, nomenclature, quantity, unit of
issue, price, and then attach bar code labels on each item requiring them before placing items on shelves.
Restocks materials into bins, racks, and other storage aids when shelves become low or empty. Replaces shelf
labels when they become warn, items are no longer stocked, or when price of items has changed. Ensures that
all assigned aisles and shelf space are kept clean and free of dust or trash at all times. Pulls all damaged or
expired shelf-life items from the shelf and reports it to store supervisor. Conducts spot inventory counts and
assists GSA Inventory Team members in conducting the annual physical inventory. Performs duties at the
checkout counter such as operate the Electronic Point of Sales (EPOS) machine, validates customer ServMar
card, GCPC card and DD Form 448 (MIPR) prior to scanning items customers wish to purchase. When required ,
incumbent will assist other clerks operating the EPOS machine to aid in expediting customer checkout by taking
items from shopping carts and placing them on the sales counter and assist in bagging or packing already
checked items etc.

Qualification Requirements &4t

1. Must be able to read, write and speak English (LAD-3 or above).

2. Must have driver’s license.

3. Should be familiar with basic storekeeping functions such as point of sale systems, stock replenishment,
inventories and location validations.
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