U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Base lnformation/ConsolidatedHumanResourcesOffice/MLCIHAAnnouncements.aspx
Announcement No. 38-14 Date: 22 May 14

POSITION VACANCY ANNOUNCEMENT
REANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required
documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg.
#495(2F), Camp Foster by the closing date. Incomplete applications will not be processed. Applications are subject to
screening prior to referrals and only individuals selected for interviews will be contacted. Applications will also be accepted by
fax (645-7115/comm. 098-970-7115) or by email (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications
will not be returned. For information call 645-3370.
TROBICGHEZFET HIE(RIT. BREHZHRO L, TRICHEE SN LEEEHZ <) B £ TICAF A A NER

(XY T 7r AL —BYFET4 95, 20 CRIELTTFIN, MEOHLZEHIR T I b EEA, EEREDO L, #
EHEE O CEBELETOTITRATE, i XSSO AT LE A, ST FAX (DSN: 645-7115//
098—970-7115) X% A—/L (chro_jn_empl@usmc.mil) THEZIFFHTFET, (1 OFLINIZIRY £97), BREIWEDOEIZAARNE
FH#% (645-3370) & T ZHHAE F S\,

PWO # 033 | Position title: Training Instructor (Motorcycle), #445, BWT-1, Grade-5

MLC F/T, Permanent Number of position(s): Location: Kadena Air Base

1
Organization: MCB, Camp S. D. Butler, Installation Safety Office
Area of consideration ZEEEHi[H: Closing date: (#2HH[R)
Okinawa Wide (MLC/IHAs employed in Okinawa) 27 May 2014
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Summary of duties:

Performs duties pertaining to driver testing and licensing for military personnel, their dependents, DoD civilians, and authorized contractors
operating GOV'’s, POV’'s and motorcycles. Conducts classroom instruction, provides written examinations and reads skills evaluations (GOV’s
and motor cycles only), and maintains licensing records on all applicants for USFJ-4 forms. Operates a government owned motorcycle to
properly demonstrate safe riding techniques for personnel enrolled in motorcycle training courses. Provides study material upon request and
interprets local traffic safety rules based on military and host nation publications. Assists in the development and preparation of training
materials , devices and aids. Compiles relative data for chronological statistical reports. Operates various audio-visual training aids and
maintains all records associated with the driver identification data for all Marine Corps issued driver/motorcycle licenses. Conducts all records
associated with the driver identification data for all Marine Corps issued driver/motorcycle licenses. Conducts and rates written traffic safety
exams and road skill tests covering traffic regulations and other driver requirements for authorized personnel applying for GOV and
motorcycle operator permits. Conducts research on rules and regulations on a variety of licensing issues. Prepares and coordinates
correspondence of information for personnel regarding licensing procedures and requirements. Assists commands with disseminating and
explaining rules and regulations concerning traffic Safety. Prepares and publishes course training schedules. Continually revises and
develops training materials related to traffic safety etc.

Qualification Requirements &#&4{t:

Must be able to speak and read English at a proficiency level equivalent to LAD-4.

Must be competent in computer data bases to include Access, Excel, PowerPoint, and Microsoft Word.

Must have knowledge of the internet and be able to conduct research and coordinate events and activities with external agencies.
Must be able to perform in a fast paced and always changing environment.

Must be able to work in adverse weather conditions requiring long periods of standing, bending, reaching and stretching.

Must have a valid driver’s license (manual/Automatic), heavy weight motorcycle license (up to 600 CC), and be an active
motorcycle rider.

7. Must be able to lift 40 pounds without assistance.

8. Must be able to operate a government vehicle up to 1.5 tons.
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Required documents WS

1. MCIPAC/CHRO/MLC-IHA 12300/2 1. MCIPAC/CHRO/MLC-IHA 12300/2
2. Questionnaire 2. Bii#

3. Copies of certificates/licenses 3. RFFRE - K TEED 2 B —
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Applicants who applied to Announcement# 24-14 need not reapply.
Pg.1of 1

o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o o
o008 =06 ——0 ——0 ——0% =0 ——0 0 0% 0 0% %0 0% 00— 00— 0 00 00 00— %0 000000 00— 0% ——



mailto:chro_jn_empl@usmc.mil

