b U.S. MARINE CORPS a

H CIVILIAN HUMAN RESOURCES OFFICE H
W Camp Smedley D. Butler, Okinawa }
ﬂ% http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
I ]
% Announcement No. 38-15 Date: 18 Jun 15 %
U% POSITION VACANCY ANNOUNCEMENT ooU

T Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed ‘
‘ below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the ‘

H closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only H
‘T individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H

ﬂ% ***x PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
‘o‘% For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. H
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[ EFTOTITEAFTE, RHSNIIEHEIHOBEH TN LEE A, BEWEDRITRANEMAR (645-3370) £ TIEMKFE W [

| A—VIFAX CORBHIZIH T TH Y ERA. Foster D/RABRYAIE Air Force/Navy HRO IC#IF &V, |

\ \
® PWO #: 063 Position title: Waiter/Waitress Foreman A, #2143, BWT-2, Grade-3 o
ﬂ% IHA F/T Permanent ‘ Number of position(s): 1 ‘ Location: Futenma Habu Pit H
U Organization: MCCS Div, Business Operations Br, Food & Hospitality H
H Area of consideration ZEAE#H: Closing date: (¥2HIHIRR) H
‘T Okinawa Wide (MLC/IHAs employed in Okinawa) 29 Jun 15 H
ﬂ% MHRENICTERA I TS 2 MLC/IHA E£8 H
I Summary of duties: 1
| Serves as a head waiter/waitress with responsibility for assigning, according to supervisory instructions, and OH
‘T directing work performed by 3 or more subordinate employees including Waiter/Waitress, BWT-2-2, and as H

‘T required, other employees of the same or lower grade level. Under general supervision of Club Manager or other H
supervisor, performs the following tasks:

i 1) Receives day-to-day work assignments from the supervisor
Uo 2) Directs the work of the subordinates furnishing additional guidance, demonstrating work procedures and H
Il techniques, and taking over the difficult matters as appropriate. I
H° 3) Assures that items required to carry out the assigned activities are available at storeroom and informs the °H
I supervisor of the items requiring replenishment. ]
\T 4) Performs routine and job related administrative and clerical work such as job orientation and on-the-job H
% training, participate in meeting conducted by the manager transmitting instructions and information of

significance to maintaining work schedules, keeping time records, resolving minor complaints among the :

workers, and sanitary and uniform check. J
5) Performs work as a regular nonsupervisory waiter/waitress. ]
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H 1. Must have LAD-2 or higher, should speak, write and read English well.

H 2. Must have at least 2 years waiter/waitress experience

| 3. Prefer to have 2 years supervisory experience. J
}j% 4. Must have a good understanding of American Cuisine J
| Shift: 0700-1600, 0800-1700, 0900-1800, 1100-2000, 1200-2100, 1400-2300, 1500-0000, ]
;T 1600-0100, 1700-0200 }
| (For Special Event) 0500-1400, 0600-1500, 0000-0900 1
Il

I

Il

Il

Il

I

Il

I

Il

I

|

Required documents SEEA :
1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & EAGES s
2. Copies of certificates/licenses 2. GRAFAE - M TRAED = B — i
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