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U Announcement No. 42A-14 Date: 2 Jun 14 H
l J
I POSITION VACANCY ANNOUNCEMENT Il
ﬂ% AMENDMENT H
ﬂ% (This amends to add work schedule) H
Uo Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H

Ho below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
% closing date. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only individuals
Uo selected for interviews will be contacted. Applications will also be accepted by fax (645-7115/comm. 098-970-7115) or by email H

H° (chro_jn_empl@usmec.mil). (Up to 10 pages). Submitted applications will not be returned. For information call 645-3370. °H
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L | PWO #: 043 Position title: Mail Sorting Clerk, #360, BWT-1, Grade-3 ]
% MLC F/T Permanent \ Number of position(s): 1 \ Location: Camp Kinser &
° Organization: G-1 Division, Consolidated Postal System &
H |
“’f’ Area of consideration ZEAE#iH: Closing date: ({ZMH#BR) H
ﬂ% Okinawa Wide (MLC/IHAs employed in Okinawa) 9Jun 14 H
\T’ HHEERNICTERA SN TS 4 MLC/IHA /68 gﬂ
H Summary of duties: Performs mail sorting work for routing and processing of incoming and outgoing mail H
ﬂ" to and from destinations world wide. The work includes the following tasks: Sorts incoming mail according I
i to established procedures. Verifies forwarding endorsements, undeliverable mail, and questionable addresses |
H H
i by use of mail scheme and instruction issued by mail routing NCOIC. Checks postage, weighs and bags &
L;% outgoing parcels. Affixes routing slips and labels. Loads and unloads incoming and outgoing mail vans. ;
%% *Work Schedule “
L 0700-1700 Mon, Tue, Thu and Fri, Sat 0630-1030, Wed and Sun off a
U% 0700-1700 Mon, Tue, Thu and Fri, Wed 0700-1100, Sat and Sun Off H
I Qualification Requirements &#&5(t: ]
U% 1. Must be able to read, write, and comprehend English fluently at the LAD-2 level or equivalent. H
2. Must be physically fit and able to lift up to 70 pounds, often during the course day. 1

3. Computer knowledge is required. )

Required documents WEER }

1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-IHA 12300/2 (Rev 4/14) & TR ]

2. Copies of certificates/licenses 2. SRETALE - TREO = B !
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