U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Base lnformation/ConsolidatedHumanResourcesOffice/MLCIHAAnnouncements.aspx
Announcement No. 45-14 Date: 27 Jun 14

POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required
documents listed below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg.
#495(2F), Camp Foster by the closing date. Incomplete applications will not be processed. Applications are subject to
screening prior to referrals and only individuals selected for interviews will be contacted. Applications will also be accepted by
fax (645-7115/comm. 098-970-7115) or by email (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications
will not be returned. For information call 645-3370.

TROBICGHEZFET HIE(RIT. BREHZHRO L, TRICHEE SN LEEEHZ <) B £ TICAF A A NER

(v T 7 AZ—MFEFTA495, 28 ITRIELTTSW, RME0h2EHIIZTMIohEdA, EHEEO L, #
AEEDAICTEBE LETOTITEAT I, #HESNEEEROBEMINE LEE A, IS FAX (DSN: 645-7115//
098—970-7115) X% A —/L (chro_jn_empl@usmc.mil) THIF T ET, (1 OBLINICRY £9), BEWEDLDEIZHANE
FH£% (645-3370) & T ZHHAE F S,

PWO #50 \ Position title: Forklift Operator, #2112, BWT-2, Grade-4

MLC F/T, Permanent Number of position(s): | Location: Camp Foster
1

Organization: MCB, Camp S. D. Butler, G-4 Div, Base Supply Br, BWO Section

Area of consideration ZAE#H: Closing date: (#2HH[R)
Okinawa Wide (MLC/IHAs employed in Okinawa) 7 Jul 2014
HREENIZEREShTWS MLC/IHAEXE

Summary of duties:

Operates various types of forklift trucks/material handling equipment (MHE) and vehicles to move, load or
unload, transfer, transport, and stack or unstuck, palletized goods, boxes, and crates of merchandise,
materials and heavy supplies from on location to another locations. Performs operator's maintenance of the
equipment. Fills in equipment operational record and mishap report as required. Receipt of issuance
orders, removes items from storage location and forwards shipping unit. Verifying content against issuance
orders for accuracy as to the stock number, nomenclature, quantity, unit of issue and the condition of the
material. Maintains a file of the issuance orders for reference purpose. Performs clerical and manual work
in a warehouse or storage area. Physically receives incoming items and verifying content against shipping
document for accuracy as to the stock number, nomenclature, quantity, unit of issue and the condition of
the material. Maintains a file of the shipping document for reference purpose etc.

Qualification Requirements &#5f4
1. Require Forkilift license.
2. Should have English language skills as job require both reading, writing and talking with US

Personnel.
3. Should be capable to lift at least 50ib.
Required documents WA
1. MCIPAC/CHRO/MLC-IHA 12300/2 1. MCIPAC/CHRO/MLC-IHA 12300/2
2. Questionnaire 2. B
3. Copies of certificates/licenses 3. AL - M TRED B —
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