P U.S. MARINE CORPS &
b CIVILIAN HUMAN RESOURCES OFFICE a
H Camp Smedley D. Butler, Okinawa H

U% http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
H |
‘T Announcement No. 47-15 Date: 12 Aug 15 H
I ]
I POSITION VACANCY ANNOUNCEMENT i
‘T Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
"‘% below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the ‘
L;, closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only ‘
H individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H
Uo ***x PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
H° For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. OH

‘T TROBIOSEL2HET O MEET., BREGEZHEOLE, TRICHEESNZLEEEZ YA O 16 : 30 T TICAFHAARANERAGRE (Fv H
o% T x AZ YR GT4 95, 2M) ITRHLTFEW, MEOHI2EHIIZIIMT OhERA. SEBED L, s ORI TERE L &
U% FTOTITEAFTEN, BHENASEEHEORIIW- LERA, BRAVADEIZEANEMNE (645-3370) £ TIHHKE TSV H

l A —)VIFAX TORSEIIZITAHT TR Y £8 A. Foster D3 A 38721 J51% Air Force/Navy HRO (IZ#H T &, J

[ PWO #: 075 Position title: Bowling Alley Manager, #29, BWT-1, Grade-4 [
I IHA F/T Limited Term N _ - 1
U (NTE: 31- Oct-2016) Number of position(s): 1 Location: Camp Schwab H
I Organization: MCCS Division, Business Ops Br, Bowling Program ]
| Area of consideration  ZEE#HIFH: Closing date: (4ZH{FR) ]
i Okinawa Wide (MLC/IHAs employed in Okinawa) 20 Aug 15 I
I HRERNZTEAESh TS L MLC/IHA %8 [
U% Summary of duties: The primary purpose of the position is the economic and efficient operation of the H
U% assigned Bowling Center which including personnel, facilities and equipment maintenance and repair. H
| Responsibility includes the operations of the pro-shop, snack bar, gaming and bowling operations. ]
U% 1) Directs, controls, and administers the operation, service and maintenance of a bowling center consisting of H
i 10 lanes. Schedules and managers tournaments, lane reservations, and other special events and programs. )

U Schedules and supervises maintenance and repair of the facility and equipment of bowling center. H
I Responsible for the cleanliness of the facility. 2) Supervises, instructs and assigns work to the subordinate \
W employees. Trains, schedules work, appraises performance, counsels assigned personnel, and recommends OH
= personnel actions. Requests from the Bowling Program Manager for employment, discharge, promotion, &
5 reclassification and other changes in status for the employees working in bowling center. 3) Prepares
U% financial plan, budget, inventories, cost controls, and related records and reports. Reviews the financial H
status of the assigned activity and recommends changes considered necessary. Prepares repots and record J
of income. Maintains accounts of receipts and expenditures. Estimates and orders necessary supplies. J
Responsible for keeping adequate supplies of forms required. Conducts monthly inventories and related }
inventory matters such as inputting into Rec Trac supplies received, etc. 4) Conduct daily cash counts, 1
reconciles DAR and prepares daily deposits for courier pickup. Inputs daily sales in statistical reports. ’
Responsible for Patron Payment Voucher (PPV) payments on slot machines. s

Qualification Requirements & &{4: 1
1. Experience in managing/operating a bowling center. }
2. Must be able to communicate effectively in English both verbal and written (LAD-2 or above) I
3. Must have customer service experience ]
4. Must be able to work on shift schedule s

Shift Schedule:

(0800-1700,0900-1800, 1000-1900, 1030-1930, 1330-2230, 1530-2430, 1600-0100) s

Required documents HEEE

1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & il 3

2. Copies of certificates/licenses 2. SuFFALE - K TRED 2 B — ]
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