5 U.S. MARINE CORPS
| CIVILIAN HUMAN RESOURCES OFFICE
I Camp Smedley D. Butler, Okinawa

H° http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

U% Announcement No. 48-15 Date: 12 Aug 15

l POSITION VACANCY ANNOUNCEMENT

o Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
\

L below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the

H closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only

‘T individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

ﬂ% ***x PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***
% For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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\0[ A —)VIFAX TOIGEIIZITMAT TR Y 8/ A. Foster D/RA R 72051 Air Force/Navy HRO IZH#H T &,

PWO #: 076 Position title: Bowling Alley Clerk, #27, BWT-1, Grade-3

ﬂ° IHA F/T Limited Term
(NTE: 31- Jul-2016)

H° Organization: MCCS Division, Business Ops Br, Bowling Program

“’f’ Area of consideration ZEAE#H: Closing date: (#&HHIFR)

‘o‘% Okinawa Wide (MLC/IHAs employed in Okinawa) 20Aug 15
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I Summary of duties: The incumbent is responsible for operating the bowling center service counter for Il
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Number of position(s): 1 Location: Camp Courtney

ﬂ° maintaining and accounting for the facility change fund, and assisting in the overall administrative and

ﬂ% operational functions of the facilities bowling program. The incumbent computes charges for individuals or
o groups, collects and records fees using a Point of Sale (POS) system. Performs the following tasks and

5 additional duties under the general supervision of the bowling center manager. Enters statistical data using
Uo Microsoft Excel, Word, Computron, and Rec Trac.

I, 1. Greets customers, assigns lanes, issues score sheets and equipment. Maintain patron log.

I 2. Verifies and signs for retail/slot machine change fund. Completes opening/closing checklist.

[ 3. Sells refreshments, snacks (beer, sodas candy, etc) and bowling pro shop items using POS. Insures cash,
U credit card sales and club charges are properly recorded.

I Receives and make bowling center reservations for private and unit functions.

Participates in keeping facility by preping tables, cleaning microwave and vacuuming

Assists in filling and verifying funds in slot charge mashines.

Completes slot machine payout vouchers and pays customer. Redeems customer’s coin winnings.
Assists in conducting periodic merchandise inventories

00N U A

Completes POS End-of-Shift report
10 Prepares deposit and secures daily receipts in secuer bag
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H Qualification Requirements &#54f4

H% 1. Must be at least 20 years of age

}; 2. Must have customer service experience

}: 3. Must be able to accommodate a flexible work schedule to include weekends, holidays, and nighttime
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4. Knowledge of the operation of a Bowling Center is desired
Shift Schedule (1000-1900, 1730-0230)

Required documents SEENE .
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-IHA 12300/2 (Rev 4/14) & E{fi3#
2. Copies of certificates/licenses 2. BFFRE - K THRED 3 B —

| B DB S E BREOEHESPHFRAMETRE SN TV LB EREEOEBAINRNEADRH Y £7. FEMOVR, 1~2H#
I FRESIEENETREEMBR L TOWERELS L5 THABEVLET .
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