b U.S. MARINE CORPS a

| CIVILIAN HUMAN RESOURCES OFFICE OH
W Camp Smedley D. Butler, Okinawa }
ﬂ% http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
% Announcement No. 51-15 Date: 4 Sep 15 -
ﬂ% POSITION VACANCY ANNOUNCEMENT H
‘T Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
o below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the E
H closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only H
‘T individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H
ﬂ% ***x PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
“"% For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. H
oo TROBIIGEZ AET HEEAIT, BREGEHEEOE, TRICHEE SN LEERZ YA O 16 : 30 ETICAFH ARG (F¥ > s
Uo T x AZ YR GT 495, 2 ITRHLTFEW, ME0H3ERIIZIMTIbhEdA, EEEED L, %ﬁﬁ&%‘m&b’ THEHMEE L H

| ETOTITATEN, R SNEEEEOEMTN LEEA, BEVADEEAAARBE (645-3370) £ TIEHET S ]
L AIVIFAX TORSEITIR AT TR Y /A Foster /IR 72\ J51X Air Force/Navy HRO IZHH T Ew. |

| ]
W PWO #: 078 Position title: Inter-Cultural Coordinator, #97, BWT-1, Grade-5 H
ﬂ% MLC F/T Permanent ‘ Number of position(s): 1 ‘ Location: Foster H
I rganization: iv, Marine Family Program Branch, Family Programs and Resource Uni ]
I 0] t MCCS Div, M Family P Branch, Family P d R Unit |
I Area of consideration  ZEAE#ilH: Closing date: ~ (#2H{#[R) I
\ inawa Wide s employed in Okinawa ep \
\: Oki Wide (MLC/IHA loyed in Oki ) 10Sep 15 :\
I HRBENICTERA SN TS 4L MLC/IHA #t%58 i
U% Summary of duties: Performs work involved in studying various culture sources, arranging, developing, H

U% and facilitating inter-cultural programs of Marine Corps Family Service Center, and advising the Director, H
| Family Service Center, on matters requiring special attention and decisions in connection with inter-cultural l

[ programs. Typical duties are: Studies and investigates Japanese cultural sources in connection with planned ]
W field trip programs. Gathers sufficient information data for effective program planning. Formulates H
P recommendations as to their suitability and submits same to the Director. Accompanies the Director, as the 5
L;% case may require, to selected places for his/her personal preview. Prepares a field trip guide with detailed ;
L% itinerary for use in inter-cultural activities, showing the specific features of places to be visited, arranging trip ‘

L schedules and transportation. Accompanies a group or groups on filed trips, provides on-the-spot guide, :
Uo interprets and/or answers questions for families on the tour. Makes necessary arrangements to invite H
I Japanese cultural entertainers to demonstrate Japanese culture features for Family Service Center. Insures l
[ that they are given full convenience for uninterrupted performance. Serves as a representative of the ]
Director in receiving and dealing with Japanese visitors such as landlords or members of civil organizations. I
Acts as interpreter for such visitors with the Director and/or families. Performs other related or incidental g
duties as assigned. i
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1 Qualification Requirements &#54f4 |
| 1. One year experience in a customer service position. Must provide world-class customer service, I
; 2. Must be a subject matter expert in the areas of Japanese and Okinawan cultures, customs and maintain ]
‘ proficiency in this area &
: 3. Must be able to handle to multitask and be able to prioritize duties while working under strict deadlines.

:% 4. Must have the ability to communicate both in English and Japanese in speaking, in writing and express oneself ol
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in a professional manner (LAD-3 or above) with diversified groups, individuals, organizations and coordinating J
events. )
5. Must have the knowledge and ability in operating MS Programs, Outlook, Word, Excel and PowerPoint ]
6. May be required to work outside of normal duty hours to include night time and weekend as directed and travel | *
to all Marine Corps Camps on Okinawa as needed.

Required documents MEEE :
1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & F{fH% s
2. Copies of certificates/licenses 2. SRFFRE - K TRED 2 — ]
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