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I ]
% Announcement No. 53-15 Date: 15 Sep 15 &
ﬂ% POSITION VACANCY ANNOUNCEMENT H
‘T Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
o below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the o
H closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only H
‘T individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H
ﬂ% ***x PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H
“"% For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO. ‘
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ﬂ% PWO #: 085 Position title: Budget Analyst, #21, BWT-1, Grade-6 H
ﬂ% MLC F/T Permanent ‘ Number of position(s): 1 ‘ Location: Foster H
I Organization: MCCS Div, Financial Branch, Appropriated Fund Section |
I Area of consideration  ZEAE#ilH: Closing date: ~ (#2H{#[R) I
I Okinawa Wide (MLC/IHAs employed in Okinawa) 30 Sep 15 I
I HREERANICTEA SN T4 MLC/IHA #t%8 i
U% Summary of duties: Acts as the lead Budget Analyst for the Appropriated Funds Section. Researches, compiles H

| and analyzes historical data, expenditures and new requirements for Appropriated Fund (APF) budget submission. |
H Formulates and revises annual budget estimates for all MCCS activities. Prepares a varying set of related budget H
‘T and financial forms, schedules and reports, to include the annual APF Spending Plan for the APF funds received by H
ﬂ% MCCS. Works closely with the Budget Analyst at the G-8 to ensure complete and reconciled submission of budget H

data calls. Brief FMO Director on content and status of reports prior to submission to the Base G-8. Interfaces
ly directly with Base G-8, MAB and Budget sections on all MWR-related MCCS Division APF matters. P
U% Monitors and tracks obligations and expenditures throughout the execution phase of the annual APF H
}OL operating budget for the APF received by MCCS. Verifies and ensures the accurate, timely and relevant 1
H° nature of recorded financial information and that all accounting postings are in accordance with °H
I Headquarters, Marine Corps, directives. Monitors obligation rates and recommends necessary courses of I
W action to achieve compliance as required. Ensures the annual labor and material and services spending plan OH
is in accordance with programmed funding levels. Communicates with higher headquarters as required to &
resolve discrepancies in allocated funding. Prepares APF documents, military interdepartmental purchase
requests (MIPR), APF civilian and military travel order requests, requests for goods or services payable with P
APF, and other related financial documents. Provides subject matter expertise and guidance to other J
members of the APF section. Performs other duties as assigned. )

Qualification Requirements &#& 4514 )
1. Must possess working knowledge of appropriated funds accounting processes and procedures. 7
2. Applicant should be detail oriented, able to track multiple assignments and well versed in the reconciliation of &

financial information.

3. Communication in English to internal and external customers requires a high degree of written and verbal o
fluency. TOEIC score of at least 800, TOEFL 490, or LAD-4 is required. 1

4, Must possess intermediate level proficiency with Microsoft Excel and Word. °}
5. Appropriated funds budget experience is preferred, but not required. ¥
Note: Effective date of the employment will be 16-Nov-2015. -

Required documents WEER :
1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1- MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & B[ .
2. Copies of certificates/licenses 2. SRAFRE - & TRED 2 B — :
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