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| J
‘T Announcement No. 55A-14 Date: 14 Jul 14 H
W’ POSITION VACANCY ANNOUNCEMENT H
I Amendment i
I % This amends Summary of duties ]
U% Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
H below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
“"% closing date. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only individuals H
o selected for interviews will be contacted. Applications will also be accepted by fax (645-7115/comm. 098-970-7115) or by email F
H (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications will not be returned. For information call 645-3370. H
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i PWO #:072 | Position title: Training Instructor, #268, BWT-1, Grade-5 i
ﬂ% IHA F/T Permanent | Number of position(s): 1 | Location: Camp Foster H
o‘% Organization: MCB, Camp S. D. Butler, MCCS Division, NAF Human Resources Branch ‘
. Area of consideration ZEAE#i[H: Closing date: (42 HHIFR) i
L% Okinawa Wide (MLC/IHAs employed in Okinawa) 23 Jul 14 ‘
L | RN BRI Sh TV 54 MLC/IHA fEEE J
U% Summary of duties: H
ncumbent designs, develops, and delivers in-person, on-line and blended learning bi-lingual (English/Japanese
Uo I bent desi devel d deli i li d blended | ing bi-li | (English/] ) H
H° training curriculum to American and Japanese employees. OH
‘T’ Independently plans and instructs stand-alone courses such as Naval Correspondence, Cultural Awareness as a part of H
i New Employee Orientation in both Japanese and English. In support of higher grade Trainers, develops and facilitates &
I a segment of training programs and workshops that provide administrative and soft skill learning to include IHA/MLC J
Uo Customer Service Training, Effective Meetings, Presentation Skills, 4 Lenses, etc. H
H° Applies adult learning theory to in-person and on-line course development (LMS/SharePoint) and how to integrate °}
“’f’ blended learning to optimize participant learning experience. Identifies learning needs and develops survey/test H
i questions and scenarios to meet learning objectives. Utilizes Captivate and/or Articulate software to develop on-line b
I and blended learning. J
ssess learning needs and applies critical thinking to identify learning gaps and determines appropriate learning
I Assess learni ds and applies critical thinking to identify learni d determi iate learni I
I objectives. Identifies and supports participant transfer of knowledge to the work environment. Monitors feedback to |
“’f’ revise content as necessary to ensure content meets participant core needs. H
- Monitors and supports administrative tasks related to daily Employee Development course delivery including course s
L marketing and announcements, scheduling, participant confirmations, training materials, supplies, and equipment. o
Uo Primary alternate to Annual Mandatory Training administration. 1
I Supports communication and administration of Tuition Assistance for employee undergraduate and graduate degree |
ﬂ% programs, certificates, licensing. Performs other related or incidental duties as assigned. }
ﬂ% Qualification Requirements &4t i
W’ 1. Bachelor of Arts degree in related field or 1-2 years related experience in the fields of teaching, instructing }
® or training which clearly shows possession of the necessary skills, knowledge and ability to effectively s
H% perform the duties of the position. :
ks 2. Familiarity with adult learning theory o
U% 3. Interpersonal and writing skills in Japanese and English that enable the ability to work effectively with 1
| managers and employees )
W 4. Critical thinker, self-motivated, and organized }
i 5. Intermediate to advanced knowledge of MS Word, Power Point, Excel %
H% Required documents MEEE :
. 1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-IHA 12300/2 (Rev 4/14) & TIfi -
L 2. Copies of certificates/licenses 2. SOFFRE - #& TRED 3 B — ]
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