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U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx

Announcement No. 76-15 Date: 19 Nov 15

POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

**x* PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCEPETED ***
For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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PWO #: 116 Position title: Recreation Assistant, #343, BWT-1, Grade-3

IHA F/T Permanent ‘ Number of position(s): 3 ‘ Location: Schwab
Organization: MCCS Div, Semper Fit Branch, Athletic Section

Area of consideration  ZEAE & Closing date: (3 HHIFR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 25 Nov 15

MEBENICTREASNTWVA4E MLC/IHA %8

Summary of duties: General Duties: (a) Operates cash register, ensures security of funds and property. (b)
Takes field/court reservations for paintball, basketball and other sporting activities as managed/created. (c)
Cleans weight, cardio, filed equipment, floors, walls, light fixtures, washers, windows, toilets, furniture, steam
rooms, sauna rooms, vehicles and other items as directed by management. (d) Washes, dries, folds, and
issues towels/jerseys to customers. (e) Issues/receives/inventories sports/outdoor recreation gear to
customers. (f) Assists in running paintball operation on an as needed basis to include but not limited to; filed
referee/safety monitor, maintenance/cleaning of paintball equipment, and other duties assigned. (g) Assists
customers as needed. (h) Assists in ensuring all facility rules and regulations are being adhered to. (i) Assists
with scheduling of junior employees. (j)Assists or independently opens and/or closes the facility
Administrative Duties: (a)_Works on computer to create flyers/notices for customers in Japanese/English
using Microsoft Excel, Word, and PowerPoint. (b) Assists on an as needed basis in translating forms and rules
to Japanese employees/patrons. (c) Completes the Daily Activity Report (DAR). (d) Prepares money along
with DAR for deposit. Performs other general duties as assigned.

Qualification Requirements %&#&4{4:

Must be able to attend and pass CPR and First Aid Training

Must complete Cash Handling Training Course and a Refresher Course once per year

Must be able to obtain and maintain a GOV license (Driver license is required).

Must be able to accommodate a flexible work schedule to work at a facility that operates24 hrs a day

7days a week

5. Must be able to perform prolonged standing, walking, reaching, lifting and carrying objects up to 45Ibs
(20.5kg) independently and objects over 45Ibs with assistance.

6. Must be able to work at other locations/camps

7. Prefer having work experience within the gym on base

8. Ability to speak read and write English at LAD-2 level

Work Schedule: Mon-Sun, 8hrs shift on a 24hrs/7days operation
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Required documents WHEEE
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