P U.S. MARINE CORPS &
b CIVILIAN HUMAN RESOURCES OFFICE a
H Camp Smedley D. Butler, Okinawa H

U% http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
| ]
‘T Announcement No. 77-14 Date: 15 Oct 14 H
U POSITION VACANCY ANNOUNCEMENT H
U% Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed H
H below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H
‘T closing date. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only individuals H
% selected for interviews will be contacted. Applications will also be accepted by fax (645-7115/comm. 098-970-7115) or by email &
Uo (chro_jn_empl@usmc.mil). (Up to 10 pages). Submitted applications will not be returned. For information call 645-3370. H
L TROMIIESE A AT HEERIT. EREEEHBO L, FTRICEESNLEEEL ~ A £ CICAFTBEANRIR (Frvo 7742 ]
| 2 —MEZ 495, 28 ICRHLTFEW, MEOHIERHIZIMTonEtA, EHBEEDO L, HEEEOHCTEREZLETOT l
ﬂ% TTARTFEN, #HSNSHEETEORMIVZ UEE A, JESEE FAX (DSN: 645-7115// 098—970-7115) (A —/L H
‘T (chro_jn_empl@usmc. mil) THZFFHFET, (1 OBLINITIRY £9), BEIVVEDEIEAANENFR(645-3370) % T THHE TSV, H
I PWO #: 103 Position title: Cook Foreman B, #2073, BWT-2, Grade-7 Il
I L Location: Camp Kinser(1), Hansen III MEF(1) I
% MLC F/T Permanen Number of position(s): ! %
U C F/T Permanent umber of position(s): 5 Hansen 12" MAR(1), Schwab (2) H
I Organization: MCB Camp S. D. Butler, G-4 Div, Food Service Br., Mess Hall Sec. ]
I Area of consideration  ZE4E #iilH: Closing date: (& HHIFR) ]
I Okinawa Wide (MLC/IHAs employed in Okinawa) 22 Oct 14 J
I HREENICTEA SN TS 2 MLC/THA REEER [
UO Summary of duties: Plans monthly work schedule and sequence of work operations for subordinates. DH
W Establishes priorities in terms of meal preparation and deadlines in regards to completion of menu items. H
ﬂ% Determines availability of food items, personnel required for food preparation and equipment needed to complete H
H" food associated tasks. Coordinates work with other commodity areas involved to assure adequacy of sanitation, OH
% meal preparation and timeliness of meal completion is adhered to. Assigns work/products to subordinates »

a through working leader or Cook Forman (F/A). Explains work requirements, cooking methods and procedures. B
| Coordinates substitutions for menu items not in stock, reviews items ordered/delivered with the Chief cook on J
I, watch or Manager of facility. Reviews work in progress and at completion. Plans and conducts on-the-job )
[ training for subordinates in their respective work areas. Ascertains that workers comply with safety and H

I sanitation standards. If there is a problem/issue, inform Food Service Branch OIC. °;
W Remarks: ESSENTIAL DUTY: Mess hall will normally remain open through TCCOR-1C. Essential H

i personnel may be required to stay during TCCOR-1E to perform the tasks listed above. &

.| s%sShift Work Schedule: 5 days 40 hours, 0400-2200, ]
Qualification Requirements &#& 514 p

1

|

: 1. Must be able to fluently communicate in English (Speak, Read and write) with Military &
: personnel/Civilians. (LAD-3 or equivalent).
‘ 2. Must have a cooking license. J
1 3. Must be familiar with e-mail (Outlook), MS Word/Excel programs, and administrative tasks. (Such as J
| scheduling, leave, sanitation, accounting and other requirements), j
} 4, Must be in good health and be able to lift and move up to 50 pounds. ¥
‘ 5. Must be able to support/help other MLC employees as need for training, teaching, counseling, and as a
:% mission requires.
|

|

|

|

|

|

|

|

|

|

|

|

|

|

|

6. No allergy, chronic sickness etc. J
7. Flexibility to work any mess hall she/he is assigned when mission requires. Will be determined by J

management, and mission requires. ]
8. Must have a valid driver’s license. ’

Required documents WEES *

1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & 1. MCIPAC/CHRO/MLC-IHA 12300/2 (Rev 4/14) & E % B
Questionnaire 2. SURFIE - 4 TREAR £ D= E— ]

2. Copies of certificates/licenses 9
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