P U.S. MARINE CORPS &

i CIVILIAN HUMAN RESOURCES OFFICE P
H Camp Smedley D. Butler, Okinawa H
‘T http://www.mcbbutler.marines.mil/BaseInformation/CivilianHumanResourcesOffice/ MLCIHAAnnouncements.aspx H
o Announcement No. 91-14 Date: 18 Nov 14 a
| POSITION VACANCY ANNOUNCEMENT gH

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
Uo below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the H

) closing date, 16:30. Incomplete applications will hot be processed. Applications are subject to screening prior to referrals and only ’
losing d 16:30. I let licati ill not b d. Applicati bj i i ferrals and onl

“"% individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370. H

“’f’ *x* PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED *** H

For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
U% TRROMISE AW ET LRI, BREGEHRAOL, TRICHESNLEEEZ A 16 : 30 £ TICATHAARNEAR (Fr H

Uo T A AL —YFES 495, 2B [TRELTTIW, MEOHLZEHIZINITONER A, EHBEED L, HEEE ORI TEREKL H
H" FTOTITAEFEN, BHENISEITHOERIWZ LETA, BHWADEILZAARNERLR (645-3370) £ TIEE T I\ DH
ﬂ% A —)VIFAX TOIGEIIZITMT TE Y £/ A. Foster D/RZA P72 Air Force/Navy HRO IZH#H T &, é’ﬂ
U% PWO #: 122 | Position title: Accounts Maintenance Clerk, #381, BWT-1, Grade-3 H
\ — - \
% MLC F/T Permanent Number of position(s): 1 | Location: Camp Foster &
I Organization: MCB, Camp S. D. Butler, G-6, Financial Management Office i
i Area of consideration S fiFH: Closing date: ({2 H3HIFR) ]
ﬂ° Okinawa Wide (MLC/IHAs employed in Okinawa) 24 Nov 14 H
I HERMNICTEA SN TS 2 MLC/IHA (R I
i Summary of duties: Il
H Performs fiscal and administrative work under general supervision in the Marine Corps Base, G-6, Financial H
I Management Branch. 1l
H - Processes copies of daily collection vouchers received from the Customer Service Branch, Class B }
‘T Operations. Requires immediate input into SABRS as soon as vouchers are received in order to match with H
W’ collections received by the Defense Finance and Accounting Services (DFAS). }
“’f’ - Follows-up on status of PR Builders and required supporting documents for Commitments, Obligations, H
W Expenses and Liquidations. Ensures that the G-6 Division Flowcharts are being utilized effectively by each &

Branch within the G-6 Division.

- Coordinates receipts and completion of the purchases with different vendors, Regional Contracting Office
i (RCO), and the rest of the branches within the G-6 Division. B

- Assists in proper maintenance of the Financial Tracking System (FTS) for the G-6 Division.

Qualification Requirements &5/t ]

1. Must be able to understand, read, write and speak English (LAD 2 or above) J
2. Must have a basic understanding of the use of Microsoft Office products. J
3. Must be capable to adjust work schedule when necessary. ¥
4. Accounting experience preferred (reconciliation, corrective measures and data research...etc) *

Required documents WHEEE ]
1. MCIPAC/CHRO/MLC-THA 12300/2(Rev 4/14) & Questionnaire | 1. MCIPAC/CHRO/MLC-THA 12300/2 (Rev 4/14) & Fifi I
¥
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