U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Baselnformation/CivilianHumanResourcesOffice/MLCIHAANnouncements.aspx

Announcement No. 95-14 Date: 01 Dec 14
POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed

below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the

closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***

For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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MLC F/T Permanent Number of position(s): 2 Location: Camp Foster

Position title: Interpreter-Translator, #102/103, BWT-1, Grade-5/6

Organization: MCB Camp S. D. Butler, Defense Policy Review Initiative (DPRI)

Area of consideration ZEEEHi[H: Closing date: (#2HHi[R)
Okinawa Wide (MLC/IHAs employed in Okinawa) 10 Dec 14
MHRBENICTERA SR TWA 2 MLC/IHA REEB

Summary of duties:
Interprets in bilateral technical meetings between the FRF PMO and Government of Japan
representatives and/or their contractors, including but not limited to the Okinawa Defense Bureau,
Ministry of Defense, Ministry of Land, Infrastructure and Transportation, Japanese Civil Aviation
Bureau, on matters pertaining to FRF facilities planning, design, construction, and post-construction
warranty. Preparation for such meetings include studying technical terms, references, codes and
other related information. Translates technical documents from English and Japanese and Japanese to
English for communicating with Government of Japan representatives. Documents to be translated
include, but are not limited to, engineering designs for architectural, mechanical, civil, electrical, and
communication disciplines, design review comments, technical manuals, analysis reports, official and e-
mail correspondences, meeting agendas and presentation materials. Liaisons with internal and
external agencies regarding design reviews, technical working groups, and other meetings. Types
rough and smooth drafts of letters, memorandums, messages and other correspondences, and
prepares outgoing correspondences to higher and adjacent commands to be signed by the FRF
Planning Officer or the Supervisory General Engineer etc.
Remarks: Determination of grade level will be made by management at the time of
selection. Promotion potential level to Interpreter/Translator, #103, BWT-1-6
Qualification Requirements &#&54

1. Must be fully fluent in English and Japanese languages, both written and oral (LAD-4 equivalent).

2. Proficiency in Microsoft Work, Excel, PowerPoint and Outlook required.
3. Bachelor’'s Degree or equivalent work experience.
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