LETTERHEAD

IN REPLY REFER TO:

5512

Code

                                                           

Date
From:  Sponsor or Commander, Sponsoring Organization
To:    Marine Corps Installations Pacific-Marine Corps Base Camp S. D. 

       Butler Provost Marshal, Attn: Pass Office
Via:   Approving Organization Commander

Subj:  REQUEST FOR BASE ACTIVITY PASS
Ref:   (a) MCBJO 5512.2A
Encl:  (1) Base Pass Application(s)

       (2) Background Records Check

       (3) Proof of Identity, Citizenship, and Legal Entry into Japan

1.  In accordance with reference (a) and Contract _____________, on behalf of the individual(s) listed, I request base access as indicated below.

	Camp(s): 
	

	Dates:
	DD Mon YYYY – DD Mon YYYY

	Days of the Week:
	Mon-Fri or Mon-Sun

	FPCON:
	A, B, or D*

	Hours:
	0600-1800, 0400-2400, or 24-hour*

	Escort Authority:
	No or Yes*


* Request with justification must be forwarded to Camp Commander(s) for approval.

2.  Access is requested for the below individuals for the purpose of ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________.
	Person 1
	Person 6

	Person 2
	Person 7

	Person 3
	Person 8

	Person 4
	Person 9

	Person 5
	Person 10


3.  I understand that if there is a mistake in this request, a new pass will not be issued sooner than 180 days from the time the last pass was issued.
4.  Point of contact for this request is Mr. J. P. Smith at john.p.smith@anywhere.com or 645-####.







   C. O. COMMANDER

LETTERHEAD
5512
 

____

____ 

FIRST ENDORSEMENT on (organization) ltr 5512 (code) of DD Mon YY
From:  Commander, Approving Organization

To:    Provost Marshal, Marine Corps Bases Japan (Attn: Pass Office)
Subj:  REQUEST FOR BASE ACTIVITY PASS

1.  Forwarded, approved/disapproved.

FPCON: 

Hours: 

Escort Authority: 



____________________________


Signature

----------------------------------------------------------------------

____

____ 

SECOND ENDORSEMENT 
From:  Camp Commander, Camp ___________

To:    Provost Marshal, Marine Corps Bases Japan (Attn: Pass Office)
Subj:  REQUEST FOR BASE ACTIVITY PASS

1.  Forwarded, approved/disapproved.

FPCON: 

Hours: 

Escort Authority: 



____________________________


Signature

----------------------------------------------------------------------

____

____ 

THIRD ENDORSEMENT 
From:  Camp Commander, Camp ___________

To:    Provost Marshal, Marine Corps Bases Japan (Attn: Pass Office)
Subj:  REQUEST FOR BASE ACTIVITY PASS

1.  Forwarded, approved/disapproved.

FPCON: 

Hours: 

Escort Authority: 



____________________________


Signature

