Requestor’s Letterhead

                             
                            








        Date
From: Mr. John P. Jones (Sponsor)
To:   Commanding General, Marine Corps Installations Pacific
Via:  Camp Commander or Commanding Officer


 Pass Office

 Provost Marshal’s Office 
 Naval Criminal Investigative Service

Subj: Request BASE ACCESS FOR (Applicant) 

1.  Request base access for (Applicant) to expire on:_____________. 

2.  The following information is provided WRT subject request:


a.  Requestors Data (Name, Company/Organization, Address, Work Telephone Number, Home or Mobile Telephone Number, E-Mail Address) 


b.  Applicant’s Full Name (All applicants will provide their names in English. In addition, Korean and Chinese applicants will provide either Korean or Chinese characters, as applicable) 


c.  Contract number(s)  (If applicable)


d.  Contract completion date  (If applicable)


e.  Event or Reason for Access Request

f.  Specific dates and days of the week when access is required

g.  Inclusive times access is required

h.  Camp/Station/Facility where access is required (list all)

i.  Applicant’s descriptive information (height, weight

eye color, date of birth and gender)

j.  Applicant's Present Address

k.  Applicant’s Address in Japan

l.  Applicants Permanent Address


m.  Applicant's Employer/Occupation/Job Title 
n.  Applicant’s Work and Home Telephone Number

o.  Applicant’s Place of Birth

p.  Applicant’s Country of Citizenship


q.  Applicant’s relationship to the sponsor

r.  Vehicle Make, Model, Year, Color, License Plate 






Sincerely,






John P. Jones
