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       Date
From: Owner’s Last Name, First MI, Rank, and EDIPI/DOD#
To:   Provost Marshal, Military Police Department,


 Marine Corps Base, Camp Smedley D. Butler
      (Attn: Joint Service Vehicle Registration Office)
Via:  Commanding Officer (Battalion Level or equivalent)
Subj: REQUEST A 120-DAY VEHICLE OWNERSHIP CLAUSE WAIVER 

Ref:
 MCIPAC-MCBBO 11240.1
1.  State reason why you wish to sell your vehicle within the 120-day ownership clause.  (Include license plate, make, model, and year of vehicle you wish to sell)

2.  I understand that I must have a buyer present in order for the waiver to be granted.







//Signature//







Typed Initials Last name

----------------------------------------------------------------
FIRST ENDORSEMENT

From:  Commanding Officer 
To:
  Provost Marshal, Marine Corps Base

1.  Forwarded, recommending approval/disapproval.







//Signature//







Typed Initials Last name 

Additional Instructions
The 120-day exception to policy waiver enables the current owner to sell a vehicle prior to the required 120 days of registration.  This waiver is against the currently owned vehicle they are trying to sell.   The 120-day exception to policy waiver can only be used once a year.
If the requestor is an O5 not in a command billet they will still need to submit the waiver following the instructions above. O5’s in command billets will still have to submit the waiver but there is no need for an endorsement signature.

The requestor must meet all requirements prior to waiver being approved.  This waiver will only be approved with a buyer present.
Requirements:

1. The requestor must have the request letter signed off by Battalion Commander (XO with by direction authority).

2. Current GoJ inspection also known as a Japanese Title for the vehicle.

3. Current year Road Tax receipt (request periods covering Road Tax season must have a plan of action to insure the tax is paid)

4. Current JCI coverage 

5. Current PDI coverage 
6. Cannot have a current lien on the vehicle.  A release of lien letter from the lien holder will be accepted in cases of transferring the lien to another vehicle or the new owner.
Steps:  

1.  Fill out the request letter as outlined above. Please keep in mind JSVRO deals with all SOFA personnel on island and does not favor one branch’s format.  The blocks above are laid out for the ease of JSVRO staff to complete data entry and validation requirements.  The rest of the template should be in your organization’s format.

2.  After the request letter is signed, bring the letter and all supporting vehicle documents to JSVRO for the endorsement.

3.  Once you have received JSVRO’s endorsement you will be able to sell the vehicle.

