
CIVILIAN BENEFITS INFORMATION CENTER 
(EBIS) 

 
1.  Open your internet browser and type 
https://www.civilianbenefits.hroc.navy.mil/Body.asp in the 
address block. The screen below will appear. 
 

 
 
2.  Click on “Access EBIS Change/View Benefits”, the screen 
below will appear: 
 
 
 
  

https://www.civilianbenefits.hroc.navy.mil/Body.asp


 
 
3.  Click on “Continue”, the screen below will appear: 



 
 
4.  All new users must have the latest LES or other supporting 
documentation available to answer a series of questions the next 
screen will ask.  Click on “Set Password”, the screen below will 
appear: 
 



 
 
5.  Complete the questions and click “Continue” 
 



 
 
6.  Enter you password in both blocks.  Make sure to follow the 
guidelines established.  Click “Continue” 



 
 
 
 
7.  Click “EBIS” 



 
 
8.  New users, follow the instructions on this screen to 
generate a “PIN”.  You will be asked the same series of 
questions previously asked above.  After generating your PIN and 
login procedures the screen below will appear. This screen will 
allow you to make the desired changes. 



 

EMPLOYEE I AM 

 
 
If you have questions or concerns please contact the US Employee 
& Labor Relations/Benefits Section at 645-7548 or send an email 
to chro@mcbbutler.usmc.mil. 
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