CIVILIAN BENEFITS INFORMATION CENTER
(EBIS)

1. Open your internet browser and type
https://www.civilianbenefits.hroc.navy.mil/Body.asp in the

address block. The screen below will appear.
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2. Click on “Access EBIS Change/View Benefits”, the screen
below will appear:
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Welcome to "EBIS 'L If you previously used the "old" EBIS application, we believe you will
find the new one to be very user-friendly and easy to navigate.

For any transactions made, you will be able to get a "Printer-Friendly “ersion" of the receipt.
Currently, unless you are serviced by the Mortheast region, the agency information is
incorrectly displayed; however this is a valid receipt.

THIS IS A DEPARTMENT ©F DEFEMSE COMPUTER SYSTEM, THIS COMPUTER SYSTEM, INCLUDING ALL RELATED
EGQUIPMEMNT, METW/CRKES, AND METWORK DEVICES (SPECIFICALLY IMCLUDIMG IMTERMET ACCESS), ARE
PROVIDED OMLY FOR ALUTHORIZED U5, GOWERMMEMT LISE, DO D COMPLUTER SYSTEMS MAY EE MONITORED FOR
ALL LAVFLL PURPOSES, IMCLUDIMG T EMSURE THAT THEIR LISE 1S ALTHORIZED, FOR MAMAGEMEMT OF THE
SYSTEM, TO FACILITATE PROTECTION AGAIMST UMAUTHORIZED ACCESS, AMD TO WERIFY SECURITY
PROCEDURES, SURMIVABILITY, AMD OPERATICOMNAL SECURITY, MOMITORIMG IMCLUDES ACTIVE ATTACKS BY
AUTHORIZED OO0 EMTITIES TO TEST OR WERIFY THE SECURITY OF THIS S¥STEM, DURIMG MONITORIMNG,
INFORMATION MAY BE EXAMIMED, RECORDED, CORPIED, AMD USED FOR AUTHORIZED PURPOSES. ALL
INFORMATION, IMCLUDING PERSOMNAL IMFORMATION, PLACED O OR SEMT OWER THIS SYSTEM MAY BE
MOMITCREDJISE OF THIS DOD COMPUTER SYSTEM, AUTHORIZED OR LUMALUTHORIZED, COMSTITUTES COMSEMT
TC MOMITORIMG OF THIS SYSTEM, UMAUTHORIZED LISE MAY SUBJECT Yol TO CRIMIMAL PROSECUTICN,
EVIDEMCE OF UMAUTHORIZED USE COLLECTED DURING MOMITORIMG MAY BE LISED FOR ADMIMISTRATIVE,
CRIMIMAL OR OTHER ADYWERSE ACTION, USE OF THIS SYSTEM COMSTITUTES COMSEMT TO MONITORIMG FOR
THESE PURPOSES,

Mate: Selaction of the Exit button within the
PioE application will initiate client-side scripting
and will exit the browser,
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3. Click on “Continue”, the screen below will appear:
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Point of Entry (POE) Login
Current Users:
Enter your Social Security Mumber and Password.
(Mo dashes or spaces. Your Password is case sensitive.)
SEM: I
Password: I
Continue |
New Users/Forgot Password
If you are a new uger or have forgotten your password, you will need a copy of your mast recent
Leave and Earnings Statement (LES) or Matification of Personnel Action (SF-507% to continue. Click
appropriste buthon when you are ready.
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4. All new users must have/the latest LES or other supporting
documentation available t¢/ answer a series of questions the next
screen will ask. Click on “Set Password”, the screen below will

appear:
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5. Complete the questions and click “Continue”
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Instructions: Your password must contain 8 - 10 characters,
cannot match any portion of your SSMN forward or backwards,
cannot be the same password used within the past & password
changes or the past & months, and must contain at least 3 of the

following 4 character types:

Uppercase letters 4, B, C,...Z2)

Lowercase letters (3, b, c,...2)

Mumerals (7, 1, 2,...9)

Special Characters: (exclamation point (1), at sign (@), number
sign (#), etc.)

DO MOT USE apostrophes ), commas ), pipes (|}, or periods(.)

Examples of Yalid Passwords:
Dd112264,0ctobers (Uppercase/lowercase/numeric)
09097 1T m {hurmeric/uppercase,/lowercase)
adnoh@30 (lowercase uppercase/special character)
082597Hd (hureric/uppercase/lowercase)
Iushears! (Uppercase/lowercase/special characters)

Mew Passwiord: I
Reenter New Password to Yerify: I
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6. Enter you password in both blogks. Make sure to follow the
guidelines established. Click “Continue”
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POE Main Menu

To Continue, select the application:

Application

To Change Your Password Click the Button Below

Change Password
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7. Click “EBIS”
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Current Users:
Enter your SSM and your PIM.

SS|

PIN I

| Login... I

New Users/Forgot Login:

MEWY USERS MUST LUSE THE MEW LISER BUTTORM BELOWY, (YOLI ARE
COMSIDERED A MEW LISER. IF YiOL) HAVE NOT CREATED & PIMN IN EBIS
OR ON THE AUTOMATED PHOME SYSTEM. ) YOUR TEMPORARY PIM IS
YOUR MOMNTH AND YEAR OF BIRTH (MMYY) EXANMPLE: 0455,
CURRENT USERS need o enter a 6-DIGIT PIM {hot to be confused
writh your Password), If you wish to RESET your 6-digit PIN, use the
RESET PIN bution below. Information needed can be found on your
most recent Motification of Personnel Action, SF S0, ar your Leave
and Earnings Statement (LES).

Mew Lser... | Reset PIM |
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8. New users, follow the instructions on this screen to
generate a “PIN”. You will be asked the same series of
questions previously asked above. After generating your PIN and
login procedures the screen below will appear. This screen will
allow you to make the desired changes.
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Help My Benefits  Calculators  Transactions Forms My Profile  Information
Session Welcome to the Employee Benefits Information System (EBIS)...
Lger:

The Employee Information Benefits Systern (EBIS) is designed to provide Federal ermployees general and
personal information regarding their benefits and includes capabilities for executing benefit transactions

using a Vweb broswer,

To get started - choose ane of the following:

My Benefits

Calculators

I:>.'

Click for a comprehensive personal staterment of your benefits.

i

Click to perform a variety of "what-if" calculations.
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If you have questions or concerns please contact the US Employee
& Labor Relations/Benefits Section at 645-7548 or send an email
to chro@mcbbutler.usmc.mil.
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