U.S. MARINE CORPS
CIVILIAN HUMAN RESOURCES OFFICE
Camp Smedley D. Butler, Okinawa

http://www.mcbbutler.marines.mil/Baselnformation/CivilianHumanResourcesOffice/MLCIHAANnouncements.aspx

Announcement No. 67-15 Date: 20 Oct 15
POSITION VACANCY ANNOUNCEMENT

Eligible employees who are interested in being considered for the following vacant position(s) should submit the required documents listed
below to the Japanese National Employment Unit, Civilian Human Resources Office (CHRO), located at bldg. #495(2F), Camp Foster by the
closing date, 16:30. Incomplete applications will not be processed. Applications are subject to screening prior to referrals and only
individual selected for interview will be contacted. Submitted applications will not be returned. For information call 645-3370.

*** PLEASE BE ADVISED SUBMISSION BY EMAIL OR FAX WILL NO LONGER BE ACCPETED ***
For those who do not have access to Camp Foster may drop off their application at Air Force or Navy HRO.
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Position title: Information and Editorial Specialist, #273

PWO #: 105 BWT-1, Grade-5

MLC

E/T Permanent Number of position(s): 1 Location: Camp Foster

Organization: MCB, Camp S. D. Butler, Consolidated Public Affairs Office

Area of consideration ZEFEFI: Closing date: (#2HHR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 27 Oct 2015
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Summary of duties:

Has primary responsibility for content of the “Marine in Japan” Japanese language website. This involves
researching, gathering, updating and translating into Japanese the information which is posted to this site by our
EDP Specialist. Specifically, the incumbent must regularly contact and gather information from other on-base
agencies to ensure all areas of the site are current. Additionally, that information must be translated into
Japanese. Also involves weekly translation of Okinawa Marine newspaper articles for posting to the site as well
as translation, as necessary, of other military-specific information. Translation ranges from everyday language to
complex, military-unique terminology and information which must be translated so as to be comprehensible to
the general public. Performs duties and tasks associated with administrative regulations and operations including
resources analysis, procurement and supply, and personnel administration. Makes key decisions on pertinent
administrative matters in the absence of the public affairs chief. Assists media section in escorting local media
and answering local media queries. Translates Japanese newspaper articles and monitors and provides English
transcript of local television broadcasts etc.

Qualification Requirements & #&4{t

1. Must have comprehensive knowledge of journalistic reporting in both English and Japanese (LAD-4).

2. Prefer the knowledge and experience with digital photo editing and desktop publishing software.

3. Must have the knowledge of basic photography techniques using a digital single lens reflex (SLR)
camera.

4. Must have the ability to perform verbal and written translation between English and Japanese.

5. Must possess a valid driver’s license (manual/automatic).

6. Must have a working knowledge of Microsoft Office software including Word, Excel, Power Point and

Outlook.
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