
Required Documents for BAH Waiver Requests

-AA form from the Marine endorsed by O5 or higher in chain of command
-Basic Orders
-MCTFS Screens (S901, D150, CHRO)
-Substantiating documents to validate member's request

Once signed by your chain of command submit to 

smb.manpower.mmib3@usmc.mil

https://www.manpower.usmc.mil/webcenter/portal/MMIB3/pages_bahretentionwaiverforpme 

STEPS TO COMPLETE: 

Draft AA Form 

Route and have signed by your immediate CO (O5 Level) 

Submit via S-1 to smb.manpower.mmib3@usmc.mil

Wait for approval or requests for more documents (up to 3 weeks) 

Submit a copy of the approval to your OMPF via email at smb.manpower.mmrp-20@usmc.mil

 Write your EDIPI directly on the document in a location that can be clearly read and we will remove it during

processing. Do not use the tool in adobe acrobat to place your EDIPI in as it does not transfer during

processing.

 Every document submitted should be formatted as a single-sided black and white multi-page document and

each document cannot not exceed 900 Kilobytes (KB).

 If you are sending multiple documents try to place as many documents into one .pdf. Each document cannot

exceed 900 KB and the .pdf should not exceed 4 Megabytes (MB).

 Do not name your attachments the same name.

 We are unable to process documents submitted using Microsoft Works software. Use only JPEG or PDF

formats.

 Please allow up to (7) working days for your request to be processed.

Submit Approval to IPAC via EPAR at https://mol.tfs.usmc.mil/epar-app/eparRecord.xhtml  requesting 

delayed dependent travel BAH be ran.  
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6. (As required) 

1. 2. NO.ADMINISTRATIVE ACTION (5216) 
NAVMC 10274 (REV. 3-93) (EF) 
Previous editions will be used 
SN: U/I: 100 

3. 

4. Pers. O., etc.) 5. AND STATION (Complete address) 

VIA 

ACTION NO. SSIC/FILE 

0109-LF-063-3200 PADS OF 
DATE 

FROM (Grade, Name, SSN, MOS, or CO, ORGANIZATION 

7. 

TO: 

8. ACTION/SUBJECT NATURE OF 

11. ENCLOSURES (if any)10. REFERENCE OR AUTHORITY (if applicable) 

9. COPY TO (As required) 

12. SUPPLEMENTAL INFORMATION (Reduce to minimum wording - type name of orginator and sign 3 lines below text) 

13. PROCESSING ACTION. (Complete processing action in item 12 or on reverse. Endorse by rubber stamp where practicable.) 

Designed using FormFlow 2.15, HQMC/ARAE May 98 


	ActNum: 
	FileNum: 1330
	Date1: 2021 06 15
	NameFrom: E6,  John R. Smith, 1234567891/0848
	OrgStat: Headquarters and Support BattalionUnit 35001FPO, AP 96373-5001 
	Via1: (1) Commanding Officer, Headquarters and Support Battalion
	AddrTo: COMMANDANT OF THE MARINE CORPS (MMIB-3)HEADQUARTERS MARINE CORPS3280 RUSSELL ROADQUANTICO, VA 22134-5030 
	NatOfAct: REQUEST FOR DELAYED DEPENDENT TRAVEL
	CopyTo: FILES
	RefAuth: (a) MARADMIN 238/06(b) Pay and Allowance Advisory Notice (PAAN) 27-06(c) MCO 7220.56A
	Encl1: (1) Supporting Documentation(2) Chronological Record(3) Orders
	SuppInfo: 1. Per Reference (c), Chapters 7-9, I am respectfully requesting Delayed Dependent Travel for my spouse. I will be excuting orders to Okinawa, Japan on 20210324. My spouse, Johna Smith recently had ankle surgery and will be seeing her surgeon regularly until May 2021. She will be staying at our current residence until her final appointment; therefore, I am respectfully requesting my Basic Housing Allowance continue at my current PDS until 20210601.2. Point of contact for this matter is SgtMaj More Motivated at more.motivated.mil@mail.mil or (177) 511-1775. AFADBD: 20130506 DOR: 20200601 DCTB: 20170617                                                                                                        J. R. SMITH------------------------------------------------------------------------------------------------------------------------------------------------------------------                                                                                                                                                                                                                                                                                                                                                                                 FIRST ENDORSEMENTFrom:  Commanding OfficerTo:      Commandant of the Marine Corps (MMIB-3)     1.  Forwarded, recommending approval.                                                                                                                I. M. COMMANDER


